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SUMMARY of CHANGE
135–100
Appointment of Commissioned and Warrant Officers of the Army

Change 13. This change--

o Updates office symbols for the U.S. Total Army Personnel Command necessitated
by a realignment of functions.

o Consolidates the authority to tender Reserve of the Army appointments of
commissioned officers and warrant officers at HQDA (TAPC-OPD-R) level (para
1-4a).

o As an exception, incorporates policy allowing USAR warrant appointments to be
tendered to enlisted graduates of the Warrant Officer Candidate School and
Warrant Officer Candidate School (Reserve components) (para 1-4c).

o Incorporates other recommendations of the Warrant Officer Leader Development
Action Plan (paras 1-4c, 1-6a, 1-6d(3), 1-8a (2), 1-9b, and 2-7.1).

o Eliminates appointments above grade of WO1 for applications from commissioned
and former commissioned officers (para 1-9b).

o Revises the memorandum for appointment as a Reserve Warrant Officer of the
Army (fig 2-3).
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Headquarters
Department of the Army
Washington, DC
1 September 1994

Army National Guard and Army Reserve

Appointment of Commissioned and Warrant Officers of the Army

Army Regulation 135–100

H i s t o r y .  T h i s  p u b l i c a t i o n  w a s  o r i g i n a l l y
printed on 1 February 1984. Since that time,
p e r m a n e n t  c h a n g e s  1  t h r o u g h  1 2  h a v e  b e e n
i s s u e d .  A s  o f  1  J u n e  1 9 9 0 ,  t h o s e  c h a n g e s
r e m a i n  i n  e f f e c t .  T h i s  U P D A T E  p r i n t i n g
incorporates those changes into the text. This
U P D A T E  p r i n t i n g  a l s o  p u b l i s h e s  a  C h a n g e
13. The portions being revised by this change
are highlighted.
S u m m a r y .  T h i s  r e g u l a t i o n  e s t a b l i s h e s  r e -
sponsibility and provides procedures for the
a p p o i n t m e n t  o f  c o m m i s s i o n e d  a n d  w a r r a n t
officers in the Reserve Components of the

Army. This regulation does not govern ap-
pointments of Reserve general officer grades
( A R  1 3 5 – 1 5 6 ) ,  A r m y  M e d i c a l  D e p a r t m e n t
commissioned officers (AR 135–101), gradu-
ates of senior Reserve Officer Training Corps
(ROTC) units (AR 145–1), graduates of offi-
cer candidate schools (AR 351–5 and AR
140–50), or warrant officer preappointment
courses (AR 56–9).

A p p l i c a b i l i t y .  T h i s  r e g u l a t i o n  a p p l i e s  t o
U n i t e d  S t a t e s  A r m y  R e s e r v e  ( U S A R )  a n d
Army National Guard (ARNG) soldiers. It
also applies to HQDA agencies and installa-
t i o n s  t h a t  p r o v i d e  s u p p o r t  t o  U S A R  a n d
ARNG soldiers governed by this regulation.

P r o p o n e n t  a n d  e x c e p t i o n  a u t h o r i t y .
The proponent of this regulation is the Dep-
uty Chief of Staff for Personnel (DCSPER).
The DCSPER has the authority to approve
exceptions to this regulation that are consis-
tent with controlling laws and regulation. The
p r o p o n e n t  m a y  d e l e g a t e  t h i s  a u t h o r i t y  i n
writing to a division chief within the propo-
nent agency in the grade of colonel or the
civilian equivalent.

A r m y  m a n a g e m e n t  c o n t r o l  p r o c e s s .

This regulation is not subject to the require-
ments of AR 11–2. It does not contain inter-
nal control provisions.
Supplementation. Supplementation of this
regulation and establishment of forms other
than DA Forms are prohibited without prior
approval from the ODCSPER, Policy Coor-
dination Office, ATTN: DARP–ZPO, 9700
Page Boulevard, St. Louis, MO 63132–5200.
Interim changes. Interim changes to this
regulation are not official unless they are au-
thenticated by The Administrative Assistant
t o  t h e  S e c r e t a r y  o f  t h e  A r m y .  U s e r s  w i l l
destroy interim changes on their expiration
dates unless sooner superseded or rescinded.
Suggested Improvements. Users are in-
vited to send comments and suggested im-
p r o v e m e n t s  o n  D A  F o r m  2 0 2 8
(Recommended Changes to Publications and
Blank Forms) directly to ODCSPER, Policy
C o o r d i n a t i o n  O f f i c e ,  A T T N :  D A R P – Z P O ,
9 7 0 0  P a g e  B o u l e v a r d ,  S t .  L o u i s ,  M O
63132–5200.
Distribution. Distribution of this publica-
t i o n  i s  m a d e  p e r  t h e  r e q u i r e m e n t s  o f  D A
Form 12–09–E, block number 2559, intended
for command level B for the Active Army, A
for the ARNG, and A for the USAR.
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Chapter 1
General

1–1. Purpose
This regulation prescribes policy and procedures for the appoint-
ment of commissioned and warrant officers in the Army National
Guard of the United States (ARNGUS) and the United States Army
Reserve (USAR).

1–2. References
Required and related publications and prescribed and referenced
forms are listed in appendix A.

1–3. Explanation of abbreviations and terms
Abbreviations and special terms are explained in the consolidated
glossary located in the back of this Volume.

1–3.1. Responsibilities
The Deputy Chief of Staff for Personnel (DCSPER), Headquarters,
Department of the Army (HQDA) has overall general staff responsi-
bility for policy and procedures governing Reserve of the Army
appointments. Specific responsibilities of other agencies are speci-
fied when applicable.

1–4. Appointing authority
The authority to tender appointment of commissioned officers and
warrant officers (WOs) in the Reserve Components of the Army is
delegated in a, and c below. (See AR 135–101 for Army Medical
Department branches.)

a. </title> The authority to tender appointment of commissioned
officers and warrant officers

b. (Rescinded.)
c. Warrant Officer Candidate School Program. Effective 1 Octo-

ber 1992, as an exception to a above, the Commander, U.S. Army
Aviation Center and Fort Rucker, Fort Rucker, Alabama may tender
Reserve of the Army appointments, with or without concurrent call
to active duty to enlisted graduates of the Warrant Officer Candidate
School (WOCS). The Commandant, Army Reserve Readiness Train-
ing Center, Fort McCoy, Wisconsin may tender Reserve of the
Army appointments without concurrent call to active duty to en-
listed graduates of WOCS–RC.

(1)  (Rescinded.)
(2)  (Rescinded.)

1–5. Basic branch appointment limitations
Basic branch appointments will be limited per year to the total
authorized by the DA Total Army Accession Plan.

a. Commissioned officers to fill—
( 1 )  M o b i l i z a t i o n  t a b l e  o f  d i s t r i b u t i o n  v a c a n c i e s  o n  r e v i e w  o f

application.
(2) Ready Reserve troop program unit (TPU) vacancies. Applica-

tions for direct appointment will be processed for position vacancies
only when there is no qualified officer available. (See para 2–3a(3)
for statement required in this instance.) This requirement does not
pertain to enlisted personnel applying for Officer Candidate School
(OCS).

(3) The rank of captain or below to meet the need for Ready
Reserve reinforcements for assignment to the Individual Ready Re-
serve (IRR). Appointments will be tendered only to exceptionally
well–qualified persons. Appointment is limited to applicants who
cannot otherwise obtain a commission because of the lack of a
position vacancy in USAR units. This includes mobilization table of
distribution vacancies or an inability to join a unit due to geographi-
cal location. Chaplains may be appointed to the IRR without regard
to unit vacancies or geography.

(4) AD requirements when qualified Reserve officers are not
available.

b. WOs to fill—
( 1 )  M o b i l i z a t i o n  t a b l e  o f  d i s t r i b u t i o n  v a c a n c i e s  o n  r e v i e w  o f

application.
(2) Ready Reserve TPU vacancies based on military occupational

specialty (MOS) requirement regardless of the number of WOs
assigned. This is provided WOs assigned as overstrength are not
qualified in the MOS required for the position vacancy. They must
be given first opportunity to become qualified in the MOS and to
accept assignment to the position. (See para 2–3a(3) for statement
required in this instance.)

(3) Ready Reserve reinforcements for assignment to the Control
Group (Reinforcement). Appointments will be tendered only to meet
the needs of the IRR of those applicants who are exceptionally
well–qualified persons. Appointment is limited to applicants for
critical/extremely short skills, who cannot otherwise obtain appoint-
ment as a warrant officer due to lack of a position vacancy or
because a position vacancy no longer exists in USAR units. This
includes mobilization table of distribution vacancies or an inability
to join a unit due to geographical location.

(4) AD requirements under specific allocations announced by
HQDA, when qualified Reserve WOs are not available.

c. The restrictions in a above do not apply to—
(1) WOs and enlisted personnel in the Active Army.
(2) Reserve officers in a grade above colonel who cease to oc-

cupy a position commensurate with their grade.
(3) Regular Army (RA) officers selected for involuntary dis-

charge as a result of reduction in force, applying for appointment
without concurrent AD, effective the day after discharge.

(4) RA officers applying for appointment in the Army Reserve
concurrent with their unqualified resignation. Also included are Na-
tional Oceanic and Atmospheric Administration (NOAA) officers
eligible for appointment as an exception to paragraph 1–7e .

1–6. Eligibility criteria
Applicants with qualifications listed in a through i below may apply
for appointment. Soldiers enrolled in or formally approved for OCS
or WOEC programs are exempt.

a. Age and years of service.
(1) Minimum and maximum age limitations are shown in table

1–1. The applicant must not have reached the birthday of the maxi-
mum age indicated prior to appointment.

(2) The Army goal is to access WO’s with 8 or less years of
service. Warrant officer applicants with concurrent call to active
duty must not have exceeded 12 years of active Federal service as
of the date the DA Form 61 (Application for Appointment) is signed
by the applicant.

Table 1–1
Minimum and maximum age limitations

Grade Minimum Maximum age less
age than

Second Lieutenants, except Chaplain 18 28
Candidates
Second Lieutenants—Chaplain Candi- 18 34
dates
First Lieutenants—Chaplains 18 40
First Lieutenant 21 33
Captain 39
Major 48
Lieutenant Colonel 51
Colonel 55
Warrant Officer 18 46

Notes:

Maximum age limitations may be increased for former officers and warrant offi-
cers by an amount not more than the length of previous service in grade in
which appointment is authorized. (Previous service includes active duty or Active
Reserve service in any component of the Armed Forces.) An increase in age is
not authorized if an applicant will have less than 2 years to serve before being
removed from an active status under provisions of AR 140–10, or if applying for
appointment and concurrent active duty before being removed from active duty
with the Active Army under the provisions of AR 635–100.

b. Citizenship.
(1) An applicant must be a U.S. citizen or have lawfully entered
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the United States for permanent residence. Applicable provisions of
the Immigration and Naturalization Act as amended apply. An ap-
plicant is exempt if he or she is currently serving, or has served
previously, in the U.S. Armed Forces. Foreign nationals living in the
United States or its possessions who have not applied for permanent
residence (nondeclarant alien) may submit applications for initial
appointments. However, it will be with the provision that if ac-
cepted, application for permanent residence will be made. Medical,
dental, and allied category specialists liable for induction and appli-
cants indicated in (2) below are exempt.

(2) Applicants for Military Intelligence (MI) and Civil Affairs
Branches must be citizens of the United States.

(3) Under no circumstances will appointments be made from the
following categories:

(a) Applicants convicted of wartime desertion or evasion of mili-
tary service, as specified in the Immigration and Naturalization Act.

(b) Any person barred from citizenship who after applying is
later relieved or discharged from service in the Armed Forces by
reason of alienage.

c. Mental.
(1) Applicants for appointment as a commissioned officer must

achieve a General Technical Aptitude Area (GT) score of 110 or
higher. A score of 90 or higher on Subtest 2 on the Officer Selec-
tion Battery (OSB) is also required. Applicants for appointment as
WOs must have a recorded standard score of 110 or above on the
GT. If either of these required scores is not recorded, then the
applicant will be tested to determine mental qualification.

(2) Provisions of (1) above are not applicable for appointment—
( a )  I n  t h e  A r m y  M e d i c a l  D e p a r t m e n t  ( A M E D D ) ,  C h a p l a i n ’ s

Branch, or JAGC.
(b) Of a former commissioned officer applying for reappointment

as a commissioned officer or appointment as a WO.
(c) Of a former WO applying for reappointment as a WO.
(3) Applicants from other Armed Forces must submit evidence of

attainment of a qualifying GT score of 110 or higher. If available,
records of scores will be sent by the custodian of the applicant’s
p e r s o n n e l  r e c o r d s  t o  t h e  c o m m a n d e r  o f  t h e  A r m y  i n s t a l l a t i o n
processing the application. If required test scores are not available,
arrangements will be made to administer the entire test battery. All
aptitude area scores will be computed including the GT. The retest
scores will become the official scores of record for all personnel
programed. The test control officer will submit the test results to the
commander processing the application.

d. Education. Each applicant must—
(1) Have demonstrated understanding and proficiency in the Eng-

l i s h  l a n g u a g e .  N o n – p r i o r  s e r v i c e  a p p l i c a n t s  w h o  a r e  n a t i v e  t o
Samoa, Guam, or Puerto Rico or who are not native speakers of
English or have resided in the United States less than 1 year will be
a d m i n i s t e r e d  t h e  E n g l i s h  C o m p r e h e n s i o n  L e v e l  T e s t  ( E C L T )  a t
MEPS. Applicants for appointment as a commissioned officer or as
a WO must score a minimum of 80 on the ECLT (AR 621–5, chap
8).

(2) For appointment as a commissioned or warrant officer the
individual must—

(a) Be a graduate of high school or school of comparable level,
or

(b) Pass the General Education Development (GED) test (high
school level or higher).

(c) Meet any additional requirements for specific officer branches
or warrant officer MOS, as appropriate .

(3) For appointment as a warrant officer, the soldier must com-
plete all phases of WOCS or WOCS–RC within 2 years of selection.
Exceptions to this requirement will be reviewed on a case–by–case
basis. A USAR warrant officer candidate who desires an exception
will send a written request with supporting documentation through
his or her immediate commander, to Commander, U.S. Army Re-
serve Personnel Center, ATTN: DARP–OPF–WO, 9700 Page Boul-
evard, St. Louis, MO 63132–5200. HQDA (DAAR–PE) is the final
approval authority for such exceptions. Army National Guard WO

candidates will submit applications per NGR 600–101. No delega-
tion of authority is authorized. All appointments are contingent on
technical and tactical certification by completion of the appropriate
Warrant Officer Basic Course (WOBC) or certification by the MOS
proponent as technically and tactically certified for award of an
a u t h o r i z e d  M O S  ( p a r a  2 – 7 . 1 ) .  C o m m i s s i o n e d ,  f o r m e r  c o m m i s -
sioned, and warrant officers may apply for warrant officer appoint-
ment without enrolling in WOCS or WOCS–RC. These individuals
must have had sufficient education, technical training, and practical
experience to ensure satisfactory performance of duties in the MOS
for which application is made. Applicants for marine WO must meet
the requirements of AR 56–9.

e. Character. Each applicant must be of good moral character.
f. Leadership. Applicants must possess traits as potential leaders

and have the ability to deal effectively with people. Such traits may
be evaluated in terms of the applicant’s background and experience.

g. Medical.
(1) Medical requirements are prescribed in AR 40–501, chapter

2. Effective 1 August 1987, all applicants for direct appointment
must meet the retention weight standards of AR 600–9.

(a) For flight training. A Type B medical examination is needed
to meet class 1A flying duty medical fitness standards. AR 40–501,
chapters 4 and 8, contains information on medical examinations.

(b) For continuance of aviation duty. A Type B medical exami-
nation is needed to meet class II flying duty medical standards
prescribed in AR 40–501, chapter 4.

(c) For all other personnel. A Type A medical examination is
required to meet medical fitness standards listed in AR 40–501,
chapter 2. AR 40–501, chapters 2 and 8, contains information on
medical examinations.

(2) The appointing authority will process medical examinations
and waivers as follows:

( a )  F o r w a r d  c l a s s  1 A  f l y i n g  d u t y  m e d i c a l  e x a m i n a t i o n s  t o
HQDA(DASG–PSC), WASH DC 20310–2300, for review. Waivers
are not authorized.

(b) Designate flight surgeons or aviation medical officers to re-
view all class II and class III flying duty medical examinations.
Forward any cases of questionable or controversial nature directly to
HQDA(DASG–PSC), WASH DC 20310–2300, for review.

(c) Take action on all other reports of medical examinations.
(d) Effective 1 August 1987, applicants for ARNG appointments

in all basic and special branches who exceed retention weight stand-
ards of AR 600–9 must request a waiver from the State Adjutant
General. Waivers above initial procurement standards of AR 40–501
and those found in special procurement programs as in (a) above are
not authorized.

(e) Effective 1 August 1987, applicants for direct USAR appoint-
ment in the Chaplain’s Branch or the JAGC who exceed retention
weight standards of AR 600–9 must request a waiver from HQDA
(DACH–PEP), WASH DC 20310–2700 or the Commandant, TJAG-
SA, ATTN: JAGS–GRA, Charlottesville, VA 22903–1781. Waivers
a b o v e  i n i t i a l  p r o c u r e m e n t  s t a n d a r d s  o f  A R  4 0 – 5 0 1  a r e  n o t
authorized.

(f) Effective 1 August 1987, applicants for direct USAR appoint-
ment in all basic branches who exceed retention weight standards of
AR 600–9 must request a waiver from PERSCOM , Appointment
D i r e c t o r a t e ,  A T T N :  T A P C – O P D – R ,  9 7 0 0  P a g e  B o u l e v a r d ,  S t .
Louis, MO 63132–5200. Waivers above initial procurement stand-
ards of AR 40–501 are not authorized.

h. Security requirements.
(1) Applicants will have as a minimum, a Secret security clear-

ance prior to being tendered an appointment.
(2) Applicants for appointment as commissioned officers with

assignment to MI Branch will be informed of the time required to
obtain clearances. Applicants for appointment as warrant officer in
an MOS which requires a security investigation status or clearance
above Secret under AR 611–112 must submit documents per para-
graph 2–1f. Special background investigations and final clearances
may take up to 12 months to complete. The originating unit com-
m a n d e r  w i l l  i n i t i a t e  a  s p e c i a l  b a c k g r o u n d  i n v e s t i g a t i o n  p e r  A R
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140–192 for USAR applicants. NGR 600–100 applies to commis-
sioned officer applicants in the ARNG. NGR 600–101 applies to
warrant officer applicants in the ARNG. Applicants for MI must be
declared eligible for access to sensitive compartmented intelligence.
Applicants for MOS 351E, Interrogation Technician, are exempt.

(3) As an exception, health professionals, chaplains, and attor-
neys may be commissioned in the Reserve Components prior to
completion of a NAC/DNACI provided that—

(a) A NAC/DNACI is initiated at the time an application for a
commission is submitted; and

(b) The applying health professional, chaplain, or attorney agrees
in writing that, if the results of the investigation are unfavorable, he
or she will be subject to discharge if found to be ineligible to hold a
c o m m i s s i o n .  U n d e r  t h i s  e x c e p t i o n ,  c o m m i s s i o n s  i n  t h e  R e s e r v e
Components other than the National Guard may be tendered to
immigrant alien health professionals, chaplains, and attorneys.

(4) Waivers of above requirements will not be granted.
(5)  (Rescinded.)
(6)  (Rescinded.)
(7)  (Rescinded.)
(8)  (Rescinded.)
i. Examining boards. Applicant must appear before an examining

board as prescribed in chapter 4. However, those applicants apply-
ing under paragraphs 1–7c(4)(b), 1–7c(5), and 1–7e(2), and as other-
wise provided for in this regulation or in regulations governing
specific appointments, are exempt.

1–7. Ineligibles
The following persons are not eligible for appointment unless a
waiver is authorized under paragraph 1–8:

a. Conscientious objectors, except those classified by Selective
Service 1–A–O who volunteer for noncombat service with concur-
r e n t  A D .  ( S e e  p a r a g r a p h  2 – 1 j  f o r  s t a t e m e n t  r e q u i r e d  o f  t h e s e
applicants.)

b. Persons adjudged as youthful offenders or have a record of
convictions by any type of military or civil court. This excludes
minor traffic violations involving a fine or forfeiture of $100 or less.

c. Persons dropped from the rolls or released from AD, or sepa-
rated from any component of the U.S. Armed Forces for any of the
following reasons:

(1) Under other than honorable conditions. If, on appeal, an indi-
vidual’s discharge was changed to separation “under honorable con-
ditions,” he or she is not eligible for appointment solely because of
such change. The change in the character of discharge does not alter
the official record of the service. Appointment will be tendered or
refused based on the facts and merit of the individual case.

(2) For unsatisfactory service.
(3) Resignation for the good of the service in lieu of court–mar-

tial, involuntary separation, or any form of disciplinary or corrective
action.

(4) Commissioned officers twice passed over for promotion or
otherwise released from AD or active status. This is due to failure to
be promoted to a higher commissioned grade except—

(a) Individuals in this category are eligible to apply for appoint-
ment as a USAR WO if otherwise qualified.

(b) RA officers discharged from that component with less than
20 years active Federal service may apply for a Reserve commis-
sion. To qualify, the officer must have been discharged due to a
second passover for RA promotion. Officers who voluntarily resign
before such discharge from the RA may also apply. Submit applica-
t i o n s  t o  P E R S C O M  ,  A p p o i n t m e n t  D i r e c t o r a t e ,  A T T N :
TAPC–OPD–R, 9700 Page Boulevard, St. Louis, MO 63132–5200.
When it is determined that applicants can be used in a Reserve
status, they may be appointed in an active Reserve status. The
limitations in paragraph 1–5 are disregarded. Also, if desired, they
may request concurrent transfer to the Retired Reserve. Appoint-
ments will be tendered only to former RA officers whose overall
record of previous performance indicates they have a high degree of
potential for service in the Reserve Components.

(5) WO’s twice nonselected for Active Army or USAR promo-
tion are ineligible for appointment as a commissioned officer. A
WO on the ADL with less than 20 years of active Federal service
who is discharged for being twice nonselected for RA promotion or
who resigns in advance of such a discharge may apply for a Reserve
appointment as a WO, not on active duty. Send applications to
PERSCOM, Appointment Directorate, ATTN: TAPC–OPD–R, 9700
Page Boulevard, St. Louis, MO 63132–5200. Applications for ap-
pointment in the Army National Guard will be processed per NGR
600–101. RA warrants who voluntarily resign before such discharge
are also eligible to apply. Send applications to PERSCOM , Ap-
pointment Directorate, ATTN: TAPC–OPD–R, 9700 Page Boule-
v a r d ,  S t .  L o u i s ,  M O  6 3 1 3 2 – 5 2 0 0 .  W h e n  i t  i s  d e t e r m i n e d  t h a t
applicants can be used in a Reserve status during mobilization, they
may be appointed in an Active Reserve status. Disregard the limita-
tions in paragraph 1–5. If the soldier desires, he or she may request
concurrent transfer to the Retired Reserve. However, soldiers so
appointed will not be brought to AD under any procurement pro-
gram except an involuntary order to AD, during a mobilization.

(6) Separated from any component of the Armed Forces as a
security risk. Forward applications filed by persons who were under
security investigation at time of their separation to PERSCOM ,
Appointment Directorate, ATTN: TAPC–OPD–R, 9700 Page Boule-
vard, St. Louis, MO 63132–5200.

(7) For failure to maintain eligibility for retention in an Active
Reserve status. After 1 year, a member may be considered for
appointment if the obstacles to Active Reserve participation have
been removed. A person in this category must—

(a) Prove conclusively that a valid reason for nonparticipation
existed but is no longer an obstacle.

(b) Agree to participate actively if appointed.
d. Commissioned officers, WOs, and enlisted personnel drawing

retired pay for services with any of the Armed Forces.
e .  C o m m i s s i o n e d  o f f i c e r s  o f  t h e  R e g u l a r  c o m p o n e n t s  o f  t h e

Armed Forces, Public Health Service, and NOAA, except—
(1) Officers of the RA, as indicated in c(4)(b) above. This in-

cludes RA officers in grade of major and below who apply for
Reserve appointment concurrent with their unqualified resignation.
Also, it includes RA field grade Medical Corps and Dental Corps
officers subsequent to unqualified resignation, and RA officers se-
lected for involuntary discharge as a result of a reduction in force.
These officers are not eligible for appointment as Reserve commis-
sioned officers with concurrent call to AD.

(2) Officers commissioned from the Army ROTC Program who
are about to be separated from the NOAA before completing at least
6 years AD. Such officers will be appointed on discharge from the
NOAA, if otherwise qualified. This is without regard to the provi-
sions of paragraph 2–3c(4)(c) .

f. Cadets, United States Military Academy, United States Air
Force Academy, and United States Coast Guard Academy, and
midshipmen, United States Naval Academy.

g. Persons pursuing a course of graduate study in one of the
health professions (medicine, osteopathy, dentistry, veterinary medi-
cine, or optometry). Those participating in programs sponsored by
the Surgeon General are not included.

h. Applicants whose appointment would cause them to hold more
than one Reserve status simultaneously. This does not preclude
appointment when separation from the current Reserve status can be
done. For example, an Army Reserve member on AD cannot be
separated from that current status so long as he or she is to remain
on AD in that status. His or her appointment to another Reserve
status will not be made unless the member is to be placed on AD
under the new Reserve status.

i. Persons denied retired pay or annuities under the so–called
“Hiss Act” (Act of 1 September 1954 (68 Stat. 1142), as amended
(5 USC 8311 et seq.)).

j. Individuals who are, or have been, members of any foreign or
domestic organization, association, movement, group, or combina-
tion of persons advocating a subversive policy or seeking to alter
the form of Government by unconstitutional means, whose case has
not been adjudicated favorably by the Department of the Army.
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k. Citizens of the United States residing in a foreign country,
except those—

(1) Residing in a country where the United States has troops
stationed.

(2) Residing in a country where the United States has a military
mission, advisory, or similar group.

(3) Employed by the U.S. Government and on duty with an
Embassy, Legation, or Consular office of the United States.

(4) Residing in an area occupied by the Armed Forces of the
United States. Note. Request to obtain the official consent of the
country in which they reside to accept appointment as a USAR
commissioned or WO from persons in (1) through (3) above will be
submitted through diplomatic channels.

l. Applicants with a Selective Service classification of 1–A, or
whose classification could be changed to 1–A, with loss of defer-
ment status, except when applying for appointment with concurrent
AD. This is except as indicated in AR 135–101.

m. Enlisted members of the Reserve Components of the Armed
Forces of the United States with a remaining service obligation.
These members have not completed an initial tour of AD or active
duty for training (ADT). Applications may be accepted from such
applicants when concurrent AD is requested.

n. Applicants for appointment as commissioned officers who are
unable to complete 20 years creditable service for retirement. In-
cluded are those unable to complete 20 years for retired pay before
mandatory removal from an active status. Also, those applying for
concurrent AD who are unable to qualify for retirement before
attaining 28 years service. (10 USC 3911 and 3853, covers 20 years
or more of Reserve commissioned service and computation of years
of service respectively.) This equally applies to applicants for WO
appointment who are unable to complete 20 years of satisfactory
active Federal service before age 62.

o. Persons transferred to the Standby Reserve or discharged from
the Army as a result of approved exemption from involuntary order
to AD as a member of the Ready Reserve.

p. Those who are in the military service of a foreign government,
or those employed by a foreign government.

q. Members who currently hold USAR commissioned officer ap-
pointments will not be initially appointed under chapter 3, sections
V, VI, or VII. No person will be appointed whose separation from
previous service was under conditions indicating an attempt to set
aside normal promotion procedures.

r. RA WOs whose appointment would cause them to hold dual
WO status. However, they may apply for direct appointment as a
commissioned officer or WO with concurrent AD. This is provided
they submit a resignation from their RA status.

(1)  (Rescinded.)
(2)  (Rescinded.)

1–8. Waiver
Submit the request for waiver with the application to the address in
a below. It must contain complete justification, including recom-
mendations of intermediate commanders when applicable. Waiver of
both education and experience will not be considered for appoint-
ment under chapter 3, sections V or IX.

a. Forward the following requests for waivers to PERSCOM ,
Appointment Directorate, ATTN: TAPC–OPD–R, 9700 Page Boule-
vard, St. Louis, MO 63132–5200.

(1) Waiver of minimum age is not authorized. Exceptions to
maximum age, education, experience, and military training will be
considered. However, members must possess unusual skills or tech-
nical qualifications fulfilling a specific need. Waiver of both educa-
tion and experience will not be considered for appointment under
chapter 3.

(2) Waivers of age and years of service.
(a) Waivers of age will be considered on a case–by–case basis

for appointment in the grade of second lieutenant in excess of 32
years and 6 months and a warrant officer grade in excess of 46
y e a r s  w h e n  a p p l i c a n t  p o s s e s s e s  o u t s t a n d i n g  m i l i t a r y  e x p e r i e n c e ,
leadership abilities, or educational qualifications. The final approval

authority for such waivers is HQDA (DAPE–MPO) for USAR ap-
plicants and CNGB (NGB–ARP–PO) for Army National Guard ap-
plicants. (See e below.)

(b) Waivers of more than 12 years active Federal service for
warrant officer applicants applying for concurrent call to active duty
will be considered on a case–by–case basis for shortage MOS’s or
exceptional circumstances. HQDA (DAPE–MPO) is the final ap-
proval authority for such waivers.

(3) Waiver of conviction of the following offenses will be sub-
mitted with the application and evaluated with the NAC:

(a) Felony under local, Federal, or military law.
(b) One which resulted in sentence to confinement in prison,

stockade, or detention area, or in sentence to hard labor.
(c) One involving moral turpitude.
(4) Applications from persons employed by a foreign government

for final determination by the Secretary of the Army.
(5) Waiver of requirements in paragraph 3–11a and c for ap-

pointment in the JAGC.
(6) Persons discharged for twice failing to be selected for USAR

promotion will be considered for waiver of paragraph 1–7c(4). This
will be based on promotion service accrual while regularly enrolled
as students in approved medical or dental schools. This also applies
to those undergoing civilian internship or residency training.

(7) Exceptions to paragraph 1–7o may be made when appoint-
ment is for concurrent AD. Standby Reserve members requesting
waiver under this subparagraph must also meet the terms of para-
graph 1–7h.

(8) Waiver of the provisions of paragraph 1–7n may be consid-
ered at HQDA on an individual basis. This is applicable to persons
applying for appointment without concurrent AD who possess out-
standing qualifications.

(9) Waiver of WO MOS not authorized by procurement direc-
tives for concurrent AD will not be considered for appointment
under chapter 3, section IX.

b. Waiver of disqualifications other than those authorized in this
p a r a g r a p h  w i l l  b e  g r a n t e d  o n l y  b y  t h e  S e c r e t a r y  o f  t h e  A r m y .
Waiver requests will be based on recommendation of the CNGB or
CAR through DCSPER, DA. Requests for waiver will be submitted
through command channels. The waiver must be fully justified as
being in the best interest of the Army. The waiver request must also
clearly state with supporting documentation that the experience or
professional qualifications of the member uniquely suit the position
to which he or she is to be appointed.

c. Requests for exceptions to maximum age limitations for initial
appointment in the Chaplain branch will be forwarded directly to
HQDA(DACH–ZA), WASH DC 20310–2700. Applicants ineligible
under paragraph 1–7n must complete the statement in paragraph
2–1p.

d. Appointing authority may grant a waiver for offenses under
military or civil codes, except as specified in a(3) above. However,
the applicant’s conduct and character at this time must be above
reproach. Also, the potential value of the applicant’s services must
be considered very high.

e. Appointing authorities (para 1–4b) may approve requests for
waiver of maximum age 28 up to 32 years and 6 months as of the
date of appointment for initial appointment as second lieutenant
w h e n  a u t h o r i z e d  t o  a p p o i n t  w i t h o u t  r e f e r r a l  t o  P E R S C O M  (
TAPC–OPD–R) (STL), for approval.

f. Requests for exceptions to maximum age limitations for ap-
pointment in the AMEDD branches will be forwarded directly to
H Q D A  ( S G P E – P D ) ,  1 9 0 0  H a l f  S t r e e t ,  S W ,  W A S H  D C
20324–2000. PERSCOM ( TAPC–OPD–R) (STL) is the final ap-
proval authority for these requests based on the recommendations of
H Q D A  ( S G P E – P D ) .  A p p l i c a n t s  f o r  a p p o i n t m e n t  i n  A M E D D
branches will be processed according to AR 135–101.

1–9. Grade on appointment
I f  o t h e r w i s e  q u a l i f i e d ,  a p p l i c a n t s  m a y  b e  a p p o i n t e d  i n  g r a d e s
indicated.

a. Commissioned officers.
(1) Applicants for direct appointment will not be appointed above
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the grade of second lieutenant. See paragraphs 3–7 and 3–12 for
applicants who qualify for appointment in the Chaplain Branch or
the JAGC.

(2) Subject to the requirements of this regulation, officers and
former officers will be appointed in the highest grade to which
entitled under 10 USC 3359, (see Table 1–2).

Table 1–2
</title>

Commissioned Service Credit: Less than 3 years
Appointment Grade: Second Lieutenant

Commissioned Service Credit: 3 years or more, but less than 7 years
Appointment Grade: First Lieutenant

Commissioned Service Credit: 7 years or more, but less than 14 years
Appointment Grade: Captain

Commissioned Service Credit: 14 years or more, but less than 21
years
Appointment Grade: Major

Commissioned Service Credit: 21 years or more, but less than 23
years
Appointment Grade: Lieutenant Colonel

Commissioned Service Credit: 23 years or more
Appointment Grade: Colonel or Lieutenant Colonel as determined by
HQDA

(3) Appointment to fill TPU and mobilization vacancies will be
in the appropriate branch and in the grades authorized. Those grades
are listed in (1) and (2) above and (4) below. An applicant qualified
for appointment in a grade of second lieutenant or above may be
appointed in a vacancy in which the table(s) of organization and
equipment (TOE) or tables of distribution and allowances (TDA)
authorized grade is up to two grades above the grade of appoint-
ment. An officer occupying a position in which a higher grade is
authorized will not be counted against the strength authorization in
the TOE or TDA for his or her grade.

(4) See appropriate sections in chapter 3 for grades on appoint-
ment with assignment to the JAGC or Chaplain Branch. (See AR
135–101 for grades on appointment in the AMEDD.)

(5) Applicants may be appointed in grades up to and including
colonel.

(6) A former commissioned officer appointed as a Reserve offi-
cer after 14 September 1981 in a grade lower than the grade held
when previously discharged may be appointed in a Reserve grade
equal to the officer’s former grade. Officers who believe they may
be eligible for such appointments may contact PERSCOM , Ap-
pointment Directorate, ATTN: TAPC–OPD–RA, 9700 Page Boule-
vard, St. Louis, MO 63132–5200.

(7) A commissioned officer of a regular component who is dis-
charged or who resigns may be appointed as a Reserve commis-
sioned officer. The appointment will be in the grade, with time in
grade for promotion purposes equal to the amount of time in the
permanent grade held as a regular officer at the time of discharge or
resignation.

b. Warrant officers. Effective 1 October 1992, all applicants for
warrant officer appointment will be appointed to WO, W–1, on
successful completion of WOCS or WOCS–RC, in MOS code 001A
and per the procedures in paragraph 2–7.1 below, except—

(1) A chief warrant officer (CWO) or a former CWO may be
appointed in the highest WO grade satisfactorily held.

(2) Applications from commissioned and former commissioned
officers for appointment as a warrant officer will be reviewed by the
appropriate WO MOS proponent for certification for the award of
t h e  M O S  p r i o r  t o  f i n a l  a c t i o n  b y  P E R S C O M
(TAPC–OPD–R)(STL).

( 3 )  F o r  N a t i o n a l  G u a r d  a p p l i c a n t s ,  t h e  p r o v i s i o n s  o f  N G R
600–101 will govern grade determination and date of appointment.

1–10. Service obligations
a. See AR 135–91 and DA form 3574 (Certificate of Acknowl-

edgement and Understanding of Service Requirements for Individu-
als Applying for Appointment in the USAR Under the Provisions of
AR 135–100, or AR 135–101, As Applicable — Individuals With-
out Prior Service) and DA form 3575 (Certificate of Acknowledge-
ment and Understanding of Service Requirements For Individuals
Applying for Appointment in the USAR Under the Provisions of
AR 135–100, or AR 135–101, As Applicable — Individuals With-
out a Statutory Service Obligation) for obligations incurred on initial
appointment.

b. Nonobligated personnel appointed as commissioned officers or
WOs must be available for service during any emergency or mobili-
zation. Applicants must have full knowledge of this requirement
when submitting applications.

c. Applicants appointed as commissioned officers or WOs with
concurrent AD must serve in an active status for a specified period.
The duration of this term of service will be according to regulations
or DA circulars announcing each procurement program.

Chapter 2
Processing

2–1. Applications and allied papers
Applications for appointment will include the following documents,
except as indicated in r through t below:

a. DA Form 61 in triplicate.
(1) When submitting applications under chapter 3, section V,

show the specialty in Item 41 (Remarks).
(2) Persons currently holding any other USAR status will include

a statement in Item 41 that they understand their present Reserve
status will be vacated by acceptance of appointment.

(3) Members serving in oversea commands will include in Item
41 the scheduled date of return to continental United States (CON-
US) or rotation to another location in an oversea command.

(4) All basic branch lieutenant appointees in the USAR without
concurrent active duty will include in Item 41 the statement:“I
understand that I must complete a resident officer basic course
within 36 months from the date of appointment as a lieutenant or be
subject to discharge per AR 135–175 for failure to complete a basic
branch course.” This statement must be dated and signed by the
applicant.

(5) Each applicant for appointment will complete, date, and sign
the statement of acknowledgment of Army policy concerning ac-
comodating religious practices at figure 3–4. Statement will be at-
tached to the DA Form 61. Failure to sign the statement may result
in nonacceptance of the applicant.

(6) Applications will consist of the following documents and will
b e  a s s e m b l e d  i n  t h e  f o l l o w i n g  o r d e r  f o r  U S A R  T P U  o r  I R R
personnel.

(a) Recommendation by applicant’s commander.
(b) DA Form 61 (original) per paragraph a above with APFT

height and weight statement in item 41.
(c) A statement that the individual has at least a Secret clearance.

The statement must indicate the date the clearance was granted and
the type of investigation conducted and date completed. If a security
clearance is not held, paragraph d below applies.

(d) DA Form 2 (Personnel Qualification Record—Part I) (copy).
( e )  D A  F o r m  2 – 1  ( P e r s o n n e l  Q u a l i f i c a t i o n  R e c o r d — P a r t  I I )

(copy).
(f) DA Form 2166–7 (NCO Evaluation Report).
(g) Statement as required in paragraph (5) above.
(h) Photograph as outlined in paragraph 2–1y .
(i) Educational qualification, if required per paragraph b below.
(j) DA Form 1058–R (Application for Active Duty for Training).

The applicant will indicate in the Remarks section of the DA Form
1058–R his/her training option and the inclusive dates of their 1st,
2d, and 3d choices to attend the Warrant Officer Candidate School
(WOCS).
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(k) DA Form 145 (Army Correspondence Course Enrollment Ap-
plication) for ARNG WOCS students only.

(l) DA Form 3574 or 3575, per paragraph m and n below.
(m) Civilian or military resume is optional.
(7) Applications will consist of the following documents and will

be assembled in the following order for AD personnel.
(a) Recommendation by applicant’s commander.
(b) DA Form 61 (original) per paragraph a above with APFT

height and weight statement in item 41.
(c) DA Form 160 (Application for Active Duty) (original).
(d) Official photograph as outlined in paragraph 2–1y .
(e) A statement that the individual has at least a Secret clearance.

The statement must indicate the date the clearance was granted and
the type of investigation conducted and date completed. If a security
clearance is not held, paragraph d below applies.

(f) DA Form 2 (Personnel Qualification Record—Part I) (copy).
( g )  D A  F o r m  2 – 1  ( P e r s o n n e l  Q u a l i f i c a t i o n  R e c o r d — P a r t  I I )

(copy).
(h) Statement as required in paragraph (5) above.
(i) Educational qualification, if required, per paragraph b below.
(j) Civilian or military resume is optional.
b. Documentary evidence of educational qualifications. Consoli-

dated transcripts of college and university study will be signed by
an official of the institution attended. Photostatic or true copies are
acceptable. Documentation with WO application is only required if
AR 611–112 requires civilian education.

c.  (Rescinded.)
c.1. WO applicants, other than former commissioned officers and

WO’s who are granted technical and tactical certification by the
appropriate proponent will complete a statement of understanding
( f i g  2 – 3 . 1 )  a c k n o w l e d g i n g  t h e  r e q u i r e m e n t  t o  c o m p l e t e  W O B C
(formerly WOTTC).

d. A statement that the applicant has a Secret clearance or in the
case of health professional, chaplain, or attorney applicants a state-
ment that the applicant has a Secret clearance or has an initiated or
c o m p l e t e d  N A C / D N A C I  a s  a p p l i c a b l e .  M e c h a n i c a l l y  r e p r o d u c e d
copies of DA Form 873 are not authorized. Applicants for appoint-
ment as health professionals, chaplains, and attorneys will sign a
statement indicating their understanding that if they are appointed
before completion of a NAC/DNACI they may be discharged if
found to be ineligible for a commission (para 1–6h(3)(b)). (See
figure 2–5.) Additionally, alien health professional, chaplain, and
attorney applicants will have a statement included that they under-
stand they will remain ineligible for a security clearance as long as
they remain non–U.S. citizens. (See figure 2–6.)

e. Standard Form (SF) 88 (Report of Medical Examination) will
be prepared in duplicate. SF 93 (Report of Medical History) will be
prepared in original only. If a previous medical examination is valid
under AR 40–501, a new one is not needed. An examination is
required only if the appointing authority has reason to question the
medical fitness of the applicant, or if the applicant requests one.
Any applicant drawing a pension, disability compensation, or retired
pay must undergo a medical fitness examination. This is regardless
of how recently the last medical examination was done. Applicants
for appointment with concurrent AD are not required to undergo a
medical examination until PERSCOM , ( TAPC–OPD–R)(STL),
notifies them of selection for appointment. This does not apply to
members of the other Armed Forces. USAR applicants will submit a
medical examination for over 40 physical screening if their age is
3 9  1 ⁄ 2  a t  t i m e  o f  a p p l i c a t i o n .  U S A R  a p p l i c a n t s  f o r  W O C S  o r
WOCS–RC will submit a physical that has been taken within the
last 18 months. All USAR applicants will have a current appoint-
ment/flight physical, as appropriate, with their application.

f. Additional information required for appointment as a commis-
sioned officer in MI and MP Corps and when certain security
investigations or clearances are required by AR 611–112 for ap-
pointment as a WO.

(1) Applications for MI branch with concurrent AD will include
five copies of DD Form 398. This will be without regard to any
prior investigation completed. Complete all applicable items per AR

381–20. On the last page of DD Form 398 (Personnel Security
Questionnaire) from personnel records, indicate a record of prior
clearances. Also include two copies of FD Form 258 (Fingerprint
Card), DD Form 398–2 (Dept. of Defense National Agency Ques-
tionnaire (NAQ)), and two full–length photographs approximately
postcard size.

(2) Applications for MI branch without concurrent AD will in-
clude documents per AR 140–192. .

(3) Applications for appointment as a WO will include the fol-
lowing forms when the applicant does not possess the security
investigation or level of clearance required by AR 611–112.

(a) DD Form 398 (Statement of Personal History), 5 copies com-
pleted per AR 381–20.

(b) FD Form 258 (Fingerprint Card), 2 copies.
(c) DD Form 398–2 Department of Defense National Agency

Questionnaire (NAQ) completed per AR 604–5, appendix M.
(d) Two full–length photographs, approximately post card size.
(e) Additional documentation required by AR 195–3 when apply-

ing for MOS 951A (CID Special Agent) only.
g.  (Rescinded.)
h. DA Form 160 (Application for Active Duty) in duplicate,

when applying for concurrent AD. Members of other Armed Forces
applying for MOS or SSI requiring completion of specific Army
courses must indicate in item 13 (remarks) completion of equivalent
formal instruction within the specific area. Applications must con-
t a i n  v e r i f i c a t i o n  o f  c o u r s e s  c o m p l e t e d  a s  w e l l  a s  s c o p e  o f
instruction.

i. Former conscientious objectors will furnish a signed statement
expressing abandonment of such beliefs. This will be so far as they
pertain to their willingness to bear arms and to give full and unqual-
ified military service to the United States. They must also agree that
they will not apply for separation by reason of conscientious objec-
tion during the period of their contracted agreement.

j. Conscientious objectors applying for appointment in the Chap-
lains branch or a corps of the AMEDD except for the Veterinary
Corps (VC) must also submit a statement. The statement in effect
must state that he or she conscientiously objects to combat service
as a Chaplain or officer of the AMEDD. Conscientious objectors
applying under this provision must possess a Selective Service Clas-
sification of no higher that 1–A–O. This is as opposed to I–O.

k. Members of Reserve Components of other services not on AD
must submit a conditional release obtained through official channels.
This includes members of the Navy, Air Force, Marine Corps, Coast
Guard, and Public Health Service. This requirement does not apply
to members on AD from other Armed Forces (except U.S. Coast
Guard). Their applications will be accepted and processed without a
statement of conditional release from the losing service. Applica-
tions from U.S. Coast Guard members must be accompanied by a
conditional release or a copy of a request for such release.

l. A statement from the State adjutant general that an ARNG or
ARNGUS member applying for appointment will be separated from
National Guard status if appointed.

m .  N o n p r i o r – s e r v i c e  a p p l i c a n t s  w i t h o u t  a  p r e v i o u s l y  i n c u r r e d
service obligation will complete DA Form 3574 in triplicate.

n. Prior–service applicants appointed following a break–in serv-
ice will complete DA Form 3575 in triplicate.

o. Persons not citizens of the United States by birth will submit a
statement as shown in figure 2–1. Children born of an American
p a r e n t  o r  p a r e n t s  o u t s i d e  t h e  U n i t e d  S t a t e s  a c q u i r e  c i t i z e n s h i p
through their parents. Verification of citizenship of these children
will be made in one of two ways:

(1) Presentation of a Form N–600 (Certificate of Citizenship)
issued by the Immigration and Naturalization Service. Applicants
without this document are advised to apply at the nearest office of
the Immigration and Naturalization Service. This will preclude a
future challenge to their claim of citizenship.

(2) Presentation of an authenticated copy of Department of State
Form 240 (Report of Birth Abroad of a Citizen of the United States
of America). This form is also known as the Consular Report of
Birth. Obtain this document from the Authentication Officer, De-
partment of State, WASH DC 20520.
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p. The following signed statement from an applicant for appoint-
ment as a Chaplain who because of paragraph 1–7n is unable to
qualify for retirement benefits. This statement is not required for
those unable to qualify for retirement under 10 USC 3911 before
reaching age 60.
Note. 
“I understand that, because of my age, the possibility of my becom-
ing entitled to military retirement benefits under existing legislation
is contingent upon the passage of future events which are not accu-
rately predictable at this time.”

q. Applicants will complete a chronological listing of all civilian
employment and degree of responsibility at each position.

r. During a time of induction, a statement by applicants who are
enlisted members of the Reserve Components of the Armed Forces
is required. This requirement applies to those members who have
completed 6 months AD or an initial tour of ADT. The statement
acknowledges that if their induction is caused by a failure to partici-
pate satisfactorily in required training, they will be ineligible for AD
as an officer or WO. In addition, their commission or warrant will
be terminated.

s .  I n  l i e u  o f  f o r m a l  a p p l i c a t i o n ,  t h e  a p p l i c a n t s  l i s t e d  i n  ( 1 )
through (5) below may request appointment in letter form. For the
purpose of (4) below, USAR officers are not authorized to branch
transfer between a basic branch and a special branch. Nor may they
transfer between special branches, or from a special branch to a
basic branch (AR 140–10, para 3–1). Applicants will complete the
statement at figure 3–4 and attach it to their appointment request.
Failure to sign the statement may result in nonacceptance of the
applicant.

(1) RA officers applying for USAR appointment concurrent with
RA resignation.

(2) Members currently serving on AD as officers of the other
Armed Forces when applying for appointment with concurrent AD
per AR 614–120.

(3) WOs applying under paragraph 3–28a(3) and (4), and former
officers under paragraph 3–28a(5) when applying within 1 year
from date of discharge. They must meet requirements of paragraph
1–6g .

(4) USAR officers applying for appointment in another branch or
grade. They must furnish written evidence of educational level as
required for the branch. This includes any forms, documents, or
information required by other regulations or the section of those
regulations governing the particular branch. In addition, a current
medical examination per AR 40–501 is required.

(5) RA officers eligible to apply for Reserve appointments as
commissioned officers without concurrent AD, effective the day
after discharge.

t. For NOAA members applying under paragraph 1–7e , the
forms required by a, c , d, and f above.

u. Ordinarily, applicants will be appointed in the name reflected
in a birth, baptismal, citizenship, or naturalization certificate, or
court order authorizing a change of name. An applicant may be
appointed by request in the name by which known in the communi-
ty. This is provided the assumption of that name was not for fraudu-
lent purposes.

(1) An applicant desiring an appointment in a name as noted
above must submit a written request for name change. The signa-
tures of two persons who can attest to the truth of the applicant’s
request must also be furnished. Their statement should read, “The
attached information is true to the best of my knowledge and be-
lief.” The statement must be dated and signed. The current addresses
(including ZIP codes) must be given. Indicate the relationship to the
applicant. It is preferable that the witnesses include the applicant’s
natural parents, stepparents, or legal guardian. In suitable cases, the
witnesses may include reliable members of the community, such as
school officials, clergy, close relatives, and neighbors.

(2) In appropriate cases, the DD Form 369 (Police Record Che-
ck) should reflect both the name as recorded on one of the above
official documents and the name assumed by the applicant.

v. A copy of enlisted applicant’s DA Form 2 (Personnel Qualifi-
cation Record – Part I) and DA Form 2–1 (Personnel Qualification
Record– Part II) will accompany the application. Applicants who
are members of the Air Force, Navy, Marine Corps, or U.S. Coast
Guard will submit a copy of the equivalent form used by the parent
service.

w. Persons who apply for appointment as a WO with concurrent
AD must complete the following statement:
Note. I, . . . . . . ., hereby volunteer to remain on active duty for a period of
years in warrant officer status subsequent to my appointment and/or call to
active duty. I understand that my retention on active duty during this period
is subject to the normal release provisions of AR 635–100. I further under-
stand that I may not be voluntarily retired before completion of this service
obligation.

x. A statement signed by a responsible official from one of the
other Armed Forces that the applicant has a minimum of a Secret
clearance (para 1–6h) will be accepted by DA. The statement must
indicate the date and by whom the clearance was granted. Certifica-
tion by the applicant is not acceptable.

y. A full–length recent photograph, approximately post card size,
with the applicant’s name on the back, will accompany the applica-
tions of all personnel requesting appointment as a WO.

z. Additional information required for appointment as a Marine
WO is prescribed in AR 56–9.

2–2. Submission of application
Applications for appointment will be submitted and processed under
this chapter. As an exception, applicants for appointment under
chapter 3 must meet special requirements outlined in that chapter.
Applicants for appointment in the AMEDD will be guided by AR
135–101. Applications for appointment as Marine WOs will be
guided by AR 56–9. No command or headquarters, except the one
conducting the evaluation board (para 2–3c (4)(c)) will hold an
application beyond 5 working days. Submit applications as follows:

a. For appointment with assignment to Army Reserve TPUs, mo-
bilization table of distribution vacancies, and Ready Reserve Rein-
forcement vacancies—

(1) Through the unit commander for enlisted and WO members
of Active Reserve units.

(2) Through the commander of the unit where assignment is
requested for persons not members of the Army Reserve.

(3) Through the commanding officer of the unit where applicant
is assigned for duty when the person is currently on AD.

(4) Through the overseas area commander, if appropriate, for
those nonunit members of the Ready Reserve or the Standby Re-
serve to the Commander, ARPERCEN, ATTN: DARP–OPF–WO,
9700 Page Boulevard, St. Louis, MO 63132–5200.

(5)  (Rescinded.)
(6) Through the Army commander to PERSCOM , Appointment

Directorate, ATTN: TAPC–OPD–RD, to the address shown in a(4)
above for commissioned officer applicants who are unit members to
fill mobilization table of distribution vacancies. WO application
packets (for this same category of applicants) should be forwarded
to Commander, USAREC, ATTN: RCRC–WO, Fort Knox, KY
40121–2726 .

b. For appointment with concurrent AD.
(1) USAR personnel who are TPU members will submit commis-

sioned officer applications through the unit commander directly
through the chain of command to PERSCOM (TAPC–OPD–R).
Nonunit USAR personnel will submit applications through the CG,
A R P E R C E N  t o  P E R S C O M  ,  A p p o i n t m e n t  D i r e c t o r a t e ,  A T T N :
TAPC–OPD–RD, at the address shown in a(4) above .

(2) ARNGUS personnel will submit applications through normal
ARNG channels to the appropriate State adjutant general who will
forward the approved applications to PERSCOM, Appointment Di-
rectorate, ATTN: TAPC–OPD–RD, at the address shown in a(4)
above.

( 3 )  C i v i l i a n  a p p l i c a n t s  w i l l  s u b m i t  a p p l i c a t i o n s  d i r e c t l y  t o
PERSCOM , Appointment Directorate, ATTN: TAPC–OPD–RD, at
the address shown in a(4) above.
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(4) Applicants for appointment in the Chaplains Branch will for-
w a r d  a p p l i c a t i o n s  d i r e c t l y  t o  H Q D A ( D A C H – Z A ) ,  W A S H  D C
20310–2700.

(5) Personnel on AD with any of the other Armed Forces will
send applications to the commander having custody of their person-
nel records. Applications will in turn be forwarded to PERSCOM (
TAPC–OPD–RD) at the address shown in a(4) above.

(6) Forward applications from Air Force members who are Of-
fice of Strategic Information agents through Air Force District Of-
fices to the Directorate of Special Investigations (AFISIM). This
agency will determine an availability date should the member be
selected. AFISIM will forward applications directly to PERSCOM ,
A p p o i n t m e n t  D i r e c t o r a t e ,  A T T N :  T A P C – O P D – R D ,  9 7 0 0  P a g e
Boulevard, St. Louis, MO 63132–5200.

( 7 )  P e r s o n n e l  o n  A D  w i t h  t h e  A r m y  w i l l  s e n d  a p p l i c a t i o n s
through their unit and intermediate commanders to the commander
having custody of their personnel records. They will in turn (except
as provided in (9) through (11) below) forward the applications
t h r o u g h  t h e  i n s t a l l a t i o n  c o m m a n d e r  d i r e c t l y  t o  C o m m a n d e r ,
USAREC, ATTN: RCRO–SM, Fort Knox, KY 40121–2726 for
warrant officers and the Commander, U.S. Total Army Personnel
Command, ATTN: TAPC–OPD–CP , 200 Stovall Street, ALEX VA
22332–0400 for commissioned officers. The installation commander
will submit applications from Active Army soldiers applying for
WO MOS 670A, Health Services Maintenance Technician; 640A,
Veterinary Services Technician; and 550A, Legal Administrator,
directly to the activities shown in (9) and (10) below..

(8) Personnel who are on AD with the Army and assigned to
activities in the District of Columbia will submit their applications
to Commander, U.S. Army Military District of Washington, Fort
Lesley J. McNair, WASH DC, 20319–5000. This applies to mem-
bers who are not within a geographic area of responsibility of an
installation commander.

(9) Installation commanders will forward applications from Ac-
tive Army soldiers applying for the following MOSs directly to
H Q D A ,  D A S G ,  A T T N :  S G P S – P D D  ( M O S  6 7 0 A )  o r  A T T N :
SGPS–PDB (MOS 640A), 5111 Leesburg Pike, Falls Church, VA
22041–3258 .

(10) The installation commander will forward applications from
Active Army soldiers applying for MOS 550A directly to HQDA,
The Judge Advocate General, ATTN: DAJA–PTW, 2200 Army,
Pentagon, WASH DC 20310– 2200 .

(11)  (Rescinded.)
(12) AGR WO application packets will contain a DA Form 4187

(Personnel Action ), and be submitted through their immediate com-
mander then forwarded directly to the individual’s career manager at
Commander, ARPERCEN, ATTN: DARP–ARE, 9700 Page Boule-
vard, St. Louis, MO 63132–5200. The career adviser will then
f o r w a r d  t h e  a p p l i c a t i o n  t o  C o m m a n d e r ,  U S A R E C ,  A T T N :
RCRC–WO, Fort Knox, KY 40121–2726.

c. For appointment and assignment to the IRR.
(1) Civilian applicants for appointment as commissioned officers

will submit applications directly to PERSCOM , Appointment Di-
rectorate, ATTN: TAPC–OPD–RA, at the address shown in a(4)
above.

(2) Former commissioned and WO applicants for WO appoint-
ment will submit applications directly to PERSCOM, Appointment
D i r e c t o r a t e ,  A T T N :  T A P C – O P D – R A ,  9 7 0 0  P a g e  B o u l e v a r d ,  S t .
Louis, MO 63132–5200.

(3) Applicants who are assigned to the IRR will submit applica-
t i o n s  t h r o u g h  t h e  C o m m a n d e r ,  A R P E R C E N ,  A T T N :
D A R P – E P O – W O ,  9 7 0 0  P a g e  B o u l e v a r d ,  S t .  L o u i s ,  M O
63132–5200 or the OCONUS ARPERCEN liaison office for those
who are nonunit Ready Reserve or Standby Reserve soldiers apply-
ing for the WOEC–AC or WOEC–RC. ARPERCEN will in–turn
forward the application to Commander, USAREC at the address
shown in (7) above.

(4) Applicants who are assigned to the IRR will submit applica-
tions through the Commander, ARPERCEN, ATTN: DARP–OP,
9700 Page Boulevard, St. Louis, MO 63132–5200 or the OCONUS

ARPERCEN Liaison Office for those who are nonunit Ready Re-
serve or Standby Reserve soldiers applying for appointment as com-
missioned officers.

2–3. Processing of application
a. The commander initially receiving the application or the com-

mander having custody of the applicant’s personnel records (for
personnel on AD with the Army) will—

(1) Review application for completeness and determine appli-
cant’s administrative eligibility to apply for appointment.

(2) Return application if applicant does not meet the basic admin-
istrative prerequisites for appointment, giving reasons for rejection.

(3) Include the following statement, signed by the unit com-
mander in forwarding endorsement when the application is to fill a
TPU vacancy.
Note. 
“An actual vacancy exists in this unit for a required officer position
in the grade . . . ., MOS/SSI . . . ., TDA/TOE . . . ., para . . . .,
position number . . . . This vacancy is advertised on the REQUEST
Vacancy Control Number . . . . There is no officer assigned to this
unit, including overstrength or awaiting position assignment on the
Unit Manning Report, qualified to fill this vacancy. I am aware that
ARPERCEN may fill this position with a qualified officer if such an
officer is geographically available for assignment.”

(4) See AR 140–192 for actions required in processing applica-
tions for MI without concurrent AD.

(5) Forward applications of qualified commissioned officer appli-
cants with appropriate recommendation, through any intermediate
c o m m a n d e r s  t o  P E R S C O M ,  A p p o i n t m e n t  D i r e c t o r a t e ,  A T T N :
T A P C – O P D – R D ,  9 7 0 0  P a g e  B o u l e v a r d ,  S t .  L o u i s ,  M O
63132–5200. For applications to fill a TPU vacancy, CONUSA
headquarters or USARC, as appropriate, will endorse the appoint-
ment packet directly to ARPERCEN, ATTN: DARP–OPM. The
CONUSA or USARC, as appropriate, will include in their forward-
ing endorsement that they have reviewed the unit UMR and confirm
that no qualified officer is assigned in an overstrength or pending
assignment category in that unit. ARPERCEN in their forwarding
endorsement will include a statement that there are x number or no
qualified officers that are geographically available to fill the the
vacant officer position. Unit commanders will forward applications
o f  q u a l i f i e d  W O  a p p l i c a n t s  w i t h  a p p r o p r i a t e  r e c o m m e n d a t i o n s
directly to Commander, USAREC, ATTN: RCRO–SM, Fort Knox,
KY 40121–2726 . (See exception at para 2–3c(1).)

(6) Process applicants for appointment under paragraph 2–2b(7)
t h r o u g h  ( 1 1 )  w i t h  a u t h o r i t y  t o  a p p o i n t  e x a m i n i n g  b o a r d s  ( p a r a
4–1a(4) or (5)). Process the application according to c(1) through
(9) below.

b. Intermediate commander will—
(1) Review application and allied papers and endorse to the area

commander.
(2) Indicate availability or nonavailability of qualified officer for

position vacancies named in statement required by a (3) above.
(3) Return applications when—
( a )  T h e  a p p l i c a n t  d o e s  n o t  m e e t  t h e  b a s i c  a d m i n i s t r a t i v e

prerequisites.
(b) Errors are found that cannot be corrected without referring

the application to the originator or to the unit of assignment.
c. Area commanders will—
(1) Review commissioned officer applications for correctness and

determine eligibility of each applicant. Refer JAGC commissioned
officers and WO MOS 550A, Legal Administrator applications that
are administratively complete to The Judge Advocate General’s
S c h o o l ,  A r m y  ,  A T T N :  J A G S – G R A ,  C h a r l o t t e s v i l l e ,  V A
22903–1781.

(2) Return application if—
(a) Applicant is not recommended for appointment.
(b) State the reasons for rejection.
(3)  (Rescinded.)
(4) When an applicant has been determined eligible and recom-

mended for appointment—
(a) Initiate action to obtain security requirements per paragraph
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1–6h. Applicants, except members of the other Armed Forces apply-
ing for concurrent AD will not require action per paragraph 1–6h,
until notified by PERSCOM ( TAPC–OPD–RD) that application is
approved.

(b) Arrange for a Type A medical examination per AR 40–501,
chapter 8 for applicants who are members of the other Armed
Forces and concurrent AD is requested.

(c) Refer application to the president of an examining board for
action as provided in chapter 4. This is except as otherwise provided
in this or other regulations governing the specific appointment. In-
struct the boards to advise all applicants that their application will
be processed as quickly as possible. Telephonic and written inquir-
ies on status of an application only delay the processing. Cases will
be processed and forwarded as quickly as possible. The objective is
to complete board action within a 2–week period immediately fol-
lowing receipt of application. RA WOs, Reserve of the Army WOs,
and former commissioned officers are not required to appear before
an examining board.

(5) On receipt of examining board report, have scores computed
for applicant’s interview record and appraisal sheet (para 4–4 and
4–5).

(6) Review the entire applicable record, including report of board
proceedings and NAC. Determine applicant’s administrative eligibil-
ity and professional acceptability.

(7) Notify rejected applicants and furnish the specific reason for
rejection. When a recommendation of disapproval made by the ex-
amining board is approved by the convening authority, the applica-
tion will be disapproved and returned to the applicant.

(8)  (Rescinded.)
(9) Forward applications, with appropriate recommendations, re-

quiring approval of HQDA to PERSCOM, Appointment Directorate,
A T T N :  T A P C – O P D – R A ,  9 7 0 0  P a g e  B o u l e v a r d ,  S t .  L o u i s ,  M O
63132–5200. For AD personnel applying for commissioned or WO
appointments with concurrent call to AD, send applications directly
to the proper activity shown in paragraphs 2–2b(7), (9), (10), or
( 1 1 ) .  P r o c e s s  a p p l i c a t i o n s  s u b m i t t e d  u n d e r  p a r a g r a p h  2 – 2 b ( 7 )
t h r o u g h  ( 1 1 )  t h a t  r e q u i r e  a  w a i v e r  p e r  p a r a g r a p h  1 – 8  t h r o u g h
PERSCOM , Appointment Directorate, ATTN: TAPC–OPD–RD,
9700 Page Boulevard, St. Louis, MO 63132–5200.

d. PERSCOM ( TAPC–OPD–RD) will receive and process ap-
pointment applications from non–TPU personnel.

e. The Commandant, TJAGSA, will—
(1) Refer the application and allied papers to a board of judge

advocate officers who will prepare a recommendation for appoint-
ment. In the case of a WO application, a WO with MOS 550A will
be appointed to the board as technical advisor (with vote). Personal
appearance of applicants before the examining board is not required.

(2) Approve or disapprove the application as designee of The
Judge Advocate General. No applicant will be appointed to the
JAGC, USAR, without such approval.

(3) Forward the application and allied papers to PERSCOM ,
AppointmentDirectorate,ATTN: TAPC–OPD–RA, 9700 Page Boul-
evard, St. Louis, MO 63132–5200.

2–4. Status reports and station changes
a .  C o m m a n d e r s  w i l l  r e p o r t  c h a n g e  i n  s t a t u s  t o  i n c l u d e  u n -

favorable personnel actions which may influence application.
b. Applicants will immediately report any change in status or

station to the agency processing the application.
c. Commander, U.S. Total Army Personnel Command, ATTN:

TAPC–OPD–CP will notify applicants when applications are ap-
proved for concurrent AD.

d. Advise applicants informed of tentative selection that they
should not expend personal funds or make any other permanent
plans in connection with their appointment until they have executed
their oath of office.

2–5. Resubmission
Prior nonselection does not bar members from submitting another
application. This is provided the person is otherwise medically,

morally, and professionally qualified at the time of submission.
Nonselected applicants may not reapply earlier than 1 year after the
date of last application. They may reapply earlier when more perti-
nent qualifications have been acquired. They may also reapply ear-
l i e r  w h e n  v a c a n c i e s  f o r  w h i c h  t h a t  i n d i v i d u a l  h a s  n o t  b e e n
considered are announced. However, this must have occurred after
submission of the last application. WO applications requesting ap-
pointment with concurrent call to AD may be withdrawn by per-
sonal request through channels after receipt by HQDA. This is to
permit the applicant to submit information about a major change in
qualifications. Examples include attainment of an MOS related aca-
demic degree, change of grade, and completion of an MOS related
resident military school course of at least 8 weeks. To reapply for a
WO appointment, the requested MOS must be announced open for
procurement (para 1–5b(4)). A new application must also be initi-
ated for consideration.

2–6. Discontinue procurement
When sufficient applications have been received, an announcement
will be made to delete a specific branch, SSI, or MOS from the AD
procurement program. Qualified and interested applicants should
submit applications as soon as possible after announcement of the
procurement program. Applicants should submit their applications
with the understanding that their applications may be returned with-
out further processing at any time procurement needs no longer
exist.

2–7. Commissioned officer appointment procedures
On approval of an application, the appointing authority will—

a. Assign officers to an appropriate branch.
(1) Branches for applicants not on AD will be determined by

their qualifications and the vacancies which they are to fill, or
according to (2) below.

(2) Former commissioned officers of any U.S. Armed Forces on
AD in the Army in a WO or enlisted status, if qualified, will have
the option of accepting appointment in the—

(a) Branch in which they have been assigned or detailed, pro-
vided they are qualified.

(b) Branch in which they have formerly held an appointment.
b. Issue and send to each appointee, a memorandum of appoint-

ment (fig 2–2 ) and DA Form 71 (Oath of Office—Military Person-
nel) to be completed per instructions thereon.

(1) A signed oath of office is required for appointment in any
component of the Army.

(2) The execution and return of the oath of office constitutes
acceptance of appointment. No other evidence is required. However,
acceptance of an appointment may be “expressed” as by formal
acceptance in writing or “implied” as by entering on the perform-
ance of the duties of the office.

(3) An oath of office properly dated and signed by the appointed
o f f i c e r  a n d  t a k e n  b e f o r e  a  p e r s o n  b e l i e v e d  q u a l i f i e d  b u t  u n -
authorized to administer oaths is ineffective as an oath of office
because of defective attestation. However, it is valid as an accept-
ance and will be recorded as such on all Army records. In such
instances, a valid oath of office will be secured and will be dated as
of the date actually accomplished. Both oaths will accompany the
papers forwarded under paragraph 2–8b(1).

(4) When the appointment involves a WO or enlisted member of
the Active Army, enter the member’s current grade in parentheses
under appointee’s address.

(5) Indicate the number of years, months, and days credited after
“D” on the memorandum of appointment. This is when credit for
service in an active status based on education and experience is used
to determine grade eligibility at the time of appointment.

(6) An oath of office executed with reservations of any nature or
modification will not be recorded as an acceptance. Appointment
will be canceled if the member does not desire to execute an oath
without reservations.

c .  U n l e s s  f o r  j u s t i f i a b l e  r e a s o n s ,  t h e  a p p o i n t e e  s h o u l d  r e p l y
within 90 days or in sufficient time to comply with orders for
c o n c u r r e n t  A D .  I f  t h i s  i s  n o t  d o n e ,  n o t i f y  t h e  a p p o i n t e e  o f
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withdrawal of the appointment and request return of documents sent
him or her earlier.

d. Major commanders will notify PERSCOM ( TAPC–OP) (ap-
propriate control branch), ALEX VA 22332–0400, of all selected
officers not ordered to AD. Include the reason why officers were not
o r d e r e d  t o  A D .  N o t i f y  P E R S C O M ,  A p p o i n t m e n t  D i r e c t o r a t e ,
A T T N :  T A P C – O P D – R D ,  9 7 0 0  P a g e  B o u l e v a r d ,  S t .  L o u i s ,  M O
63132–5200 when selected applicants are not tendered an appoint-
ment or when the appointment is not accepted.

e. Do not execute the oath of office before date of entry on AD
when the appointment is for concurrent AD, and the appointee is
currently serving in the active Armed Forces. Do not execute the
oath of office before the graduation date when an appointment
depends on satisfactory completion of prescribed schooling.

f. Notify PERSCOM ( TAPC–OPD–R) when a member declines
an appointment and PERSCOM is the approving authority. Send the
letter of appointment and allied papers with the letter of declination
to PERSCOM ( TAPC–OPD–RD) (STL) as noted in d above.

2–7.1. Warrant officer appointment procedures
a. Effective 1 October 1992 all warrant officer candidates (WOC)

required to attend WOCS or WOCS–RC will be appointed to WO,
W–1 on successful completion of the course. For Army National
G u a r d  a p p l i c a n t s ,  t h e  p r o v i s i o n s  o f  N G R  6 0 0 – 1 0 1  w i l l  g o v e r n
appointments.

b. On successful completion of 50% of WOCS or WOCS–RC,
the WOCS is responsible for notifying the appointment authority of
the names, social security numbers, and WOCS graduation date of
all WOC in the current class. This should be coordinated through
the Office of the Deputy Assistant Commandant (ARNG) and Dep-
uty Assistant Commandant (USAR) in the case of Reserve compo-
nent candidates.

c. The appointing authority will issue a memorandum of appoint-
ment, Reserve warrant officer, (fig 2–3) and DA Form 71 (Oath of
Office—Military Personnel)/NGB Form 337 (Oath of Office), to be
completed per instructions thereon, to the WOCS for execution on
graduation day. NGB Form 89a (Certificate of Eligibility) may be
issued by the Chief, NGB for those ARNG WOCS graduates not
being appointed as warrant officers. For USAR appointees without
concurrent call to active duty, the memorandum of appointment will
contain the current USAR unit of assignment and UIC in the stand-
ard name line.

d. All appointments (to include current or former commissioned
o f f i c e r s )  t o  W O ,  W – 1 ,  e x c e p t  a p p o i n t m e n t s  u n d e r  p a r a g r a p h
1–9b(1), will be contingent on technical and tactical certification by
s u c c e s s f u l  c o m p l e t i o n  o f  t h e  a p p r o p r i a t e  W a r r a n t  O f f i c e r  B a s i c
Course (WOBC) or certification by the MOS proponent as techni-
cally and tactically certified for award of an authorized WO MOS.

(1) Failure to successfully complete technical and tactical certifi-
cation as stated above may result in termination of the WO appoint-
ment. (See AR 135–175, AR 635–100, NGR 600–101, and NGR
635–100.)

(2) Reserve component WO, W–1, not on active duty, must suc-
cessfully complete technical and tactical certification within 2 years
o f  a p p o i n t m e n t  u n l e s s  e x t e n d e d  b y  H Q D A  ( s e e  p a r a  2 – 7 . 1 d ( 3 )
below).

(3) Reserve component WO, W–1, not on active duty, may re-
quest a 1–year extension, when through no fault of their own, they
are unable to successfully complete technical and tactical certifica-
tion within 2 years of appointment. Requests will be forwarded
t h r o u g h  c o m m a n d  c h a n n e l s  t o  H Q D A  ( D A A R – P E )  o r  N G B
(NGB–ARP–PO), as appropriate.

e. The Oath of Office (DA Form 71/NGB Form 337) will be
executed upon WOCS or WOCS–RC graduation. NGB Form 89a
(Certificate of Eligibility) may be issued by the Chief, NGB for
those ARNG WOCS graduates not being appointed as warrant offi-
cers. The soldier will be provided the originals of the Memorandum
of Appointment (fig 2–3) and a copy of the Oath of Office (DA
Form 71/NGB Form 337).

f. Appointing authority will provide CDRUSTAPC, Alexandria,
VA//TAPC–OPD–CW// via electrical message with the standard
name line of all individuals appointed to WO1 with concurrent
active duty. For USAR appointees to WO1 without concurrent ac-
tive duty, electrical message will be provided CDRARPERCEN ST.
LOUIS MO//DARP–OPF–WO//. Message must be sent within 48
hours of appointment.

2–8. Disposition of appointment documents
a. On receipt of DA Form 71, the appointing authority will—
(1) Record the officer’s date of acceptance on the memorandum

of appointment.
(2) For all original appointments, send an officer’s commission

(DD Form 1A), or WO’s appointment (DA Form 1290) to the
appointee. Indicate the date of the member’s acceptance on the
commission or warrant as the date of appointment. Forward a copy
of DA Pam 600–2 (The Armed Forces Officer) to all commissioned
officers.

b. The appointing authority will take the following action:
(1) When appointment is for concurrent AD, send documents in

the order shown below to PERSCOM ( TAPC–MSR) ALEX VA
22332–0400. All other appointments will be sent to Commander,
ARPERCEN, ATTN: DARP–PRA 9700 Page Boulevard, St. Louis
MO, 63132–5200. Send copies of records indicated in a through f
b e l o w  t o  C o m m a n d e r ,  A R P E R C E N ,  A T T N :  D A R P – O P L ,  9 7 0 0
Page Boulevard, St. Louis, MO 63132–5200 for all basic branch
lieutenants appointed in the USAR without concurrent AD.

(a) One copy of the memorandum of appointment.
(b) DA Form 71.
(c) Original DA Form 61.
(d) Original SF 88.
(e) Original DD Form 398–2 when appropriate.
(f) Original DD Form 398.
(g) Original DA Form 160, when applicable.
( h )  O r i g i n a l  D A  F o r m  r e q u i r e d  b y  p a r a g r a p h  2 – 1 m  o r  n  a s

applicable.
(2) File copies of the records indicated in (1)a , c, d, e , f, and h

above with a copy of the SF 93 in MPRJ or Health Record, as
appropriate. AR 640–10 governs documents filed in the MPRJ.
Forward records of officers appointed with concurrent AD to the
first duty station. For those appointed from an Active Army status,
send the records to the member’s commanding officer. Forward
records for all other appointees to the appropriate commander or
Cdr, ARPERCEN, ATTN: DARP–PRA–A as noted in b(1) above.

c. The appointing authority will establish necessary procedures
for notifying the losing service or State adjutant general of the
member’s acceptance. This applies to Reserve commissioned offi-
cers or WOs of the Army. Provide adequate information so the
losing agency can identify the member involved. When appointment
is made for assignment to the Civil Affairs Branch, send a copy of
t h e  a p p o i n t m e n t  l e t t e r  t o  H Q D A ( D A M O – O D S )  W A S H  D C
20310–0440.

d. The appointing authority will send a memorandum as in figure
2–4 to each commissioned officer (other than a commissioned war-
rant officer) initially appointed in the USAR. This applies to officers
not ordered to concurrent AD or not serving on AD in any status.

e. The examining board report and related papers will be proc-
essed as prescribed in AR 25–400–2. Original documents will be
returned to the applicant when no longer needed.

2–9. Commissions and warrants
Obtain stocks of DD Form 1A and DA Form 1290 from AG publi-
cations channels. Appointing authorities will safeguard these forms
at all times and protect them from mutilation during mailing.
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a. Citizens by naturalization.
I have this date seen the original certificate of citizenship, No. . . (or certified copy of the court order establishing citizenship) stating that
(Name) was admitted to the United States citizenship by the court of (City and State) on (Date).

b. Citizenship through naturalization of parent.
I have this date seen the original certificate of citizenship, No. . .issued to (Name) by the Immigration and Naturalization Service, Department
of Justice, stating that (Name of applicant) acquired citizenship on (Date) .

c. Noncitizen who has declared (His) (Her) intention to become a citizen of the United States.
I have this date seen the original Alien Registration Receipt Card Form No. 1–151, bearing No. . . issued to (Name) on (Date).

Note. 1. An individual, not a citizen of the United States by birth, will submit a statement by an officer of the Army or a notary public as indicated above. (This
requirement may be omitted for commissioned officers and warrant officers of the Army holding current appointments.) Facsimiles or copies, photostatic or
otherwise, of naturalization certificates, declarations of intention, certificates of citizenship, or alien registration receipt cards will not be made. The reproduction
of these certificates or any parts thereof without proper authority constitutes a felony.

2. If the applicant does not possess Form No. 1–151, the commander processing the application will request a statement as to lawful entry of
the individual into the United States for permanent residence from the District Director, Immigration and Naturalization Service of the district
in which the alien resides. Statement of lawful entry will be made a part of the application. Evidence of lawful entry is not required for a
noncitizen serving in the Active Army within the United States if he entered such service outside the United States and was ordered to the
United States for military service. For such individual the verification that the individual was ordered to the United States by competent
military orders will be attached to the application.

Figure 2-1. Citizenship statements for applicants not citizens of the United States by birth

(Type on appropriate headquarters letterhead.)

(Date)

MEMORANDUM FOR: A:
B:
C:
D:

SUBJECT: Appointment as a Reserve Commissioned Officer of the Army under Title 10 United States Code, Section 591 and Section 593

1. The Secretary of the Army has directed that you be informed that by direction of the President, you are appointed a Reserve commissioned
officer of the Army, effective on your acceptance, in the grade and with the social security number shown in the address above. Your branch
and component are shown after A above.

2. This appointment is for an indefinite term.

3. Execute the enclosed form for oath of office and return promptly to this headquarters, ATTN:. . .Your execution and return of the oath of
office constitutes your acceptance of appointment. Prompt action is requested since cancellation of this appointment is required if acceptance is
not received within 90 days, or as otherwise prescribed. On receipt of the properly executed oath of office a commission (DD Form 1A) will be
forwarded to you. If you do not desire to accept appointment, return this letter with your statement of declination thereon.

4. Your primary SSI is shown after B (When applicable) . The Army regulations pertaining to your appointment are shown after C. If you have
been credited with “years of service in active status”, the number of years, months, and days is shown after D (applies only to Chaplains,
medical personnel, and the Judge Advocate General’s Corps). This service is not valid for basic pay entry date DODPM, para 10102 for
Medical and Dental Corps personnel) and it is not the result of prior military service.

5. After acceptance of this appointment, any change in your permanent home address or a temporary change of address of more than 30 days
duration will be reported by you to the custodian of your military personnel records.

FOR THE COMMANDER:

Figure 2-2. Memorandum of appointment, Reserve commissioned officer (other than a commissioned warrant officer)—Continued

11135–100 • 1 September 1994
USAPA EPS - * FORMAL * TF 2.45
06-08-98 10:40:44
PN 13 FILE: rc3.fil



1 Encl  (Signature block)

Date of acceptance

(Note. To be entered on all copies not furnished the applicant.)

The following paragraph will be added when the appointment is with concurrent active duty:

6. Failure to comply with active duty orders will result in cancellation of this appointment.

Figure 2-2. Memorandum of appointment, Reserve commissioned officer (other than a commissioned warrant officer)

(Type on appropriate headquarters letterhead.)

(Date)

MEMORANDUM FOR: A:
B:

SUBJECT: Appointment as a Reserve Warrant Officer of the Army under sections 591 and 597, title 10, United States Code.

1. By order of the Secretary of the Army you are appointed as a Reserve warrant officer of the Army effective on your acceptance, in the grade
and with the social security number shown in the address above.

2. This appointment is for an indefinite term.

3. Execute the enclosed form for oath of office and return promptly to this headquarters, ATTN: . . .Your execution and return of the oath of
office constitutes your acceptance of appointment. Prompt action is requested since cancellation of this appointment is required if acceptance is
not received within 90 days, or as otherwise prescribed. On receipt of the properly executed oath of office, a warrant (DA Form 1290 will be
forwarded to you. If you do not desire to accept the appointment, return this memorandum with your statement of declination thereon.

4. The component to which you will be assigned after your appointment becomes effective is shown after A above. Your primary MOS is
shown after B.

5. After acceptance of this appointment, any change in your permanent home address or a temporary change of address of more than 30 days
duration will be reported by you to the custodian of your military personnel records.

FOR THE COMMANDER:

2 Encl  (Signature block)

Date of acceptance

Note: To be entered on all copies not furnished the applicant.)

The following paragraph will be added for initial appointments following completion of WOCS or WOCS–RC:

6. You must successfully complete technical and tactical certification by successful completion of the appropriate Warrant Officer Basic Course
(WOBC) per the Statement of Understanding at Enclosure 2 and other regulations or you will be subject to discharge under provisions of Army
Regulations.

The following paragraph will be added when the appointment is with concurrent active duty:

7. Failure to comply with active duty orders will result in cancellation of this appointment.

Figure 2-3. Memorandum of appointment, Reserve warrant officer
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Statement of Understanding for Appointments as a Warrant Officer

I understand that if I am appointed as a warrant officer in the Reserve of the Army with concurrent active duty, that this appointment is
contingent on technical and tactical certification by successful completion of the appropriate Warrant Officer Basic Course (WOBC) unless I

have been pre–certified by WO MOS Proponent.

I further understand that if I am appointed as a warrant officer in the Reserve of the Army without concurrent active duty, that this appointment
is contingent on technical and tactical certification by successful completion of the appropriate Warrant Officer Basic Course (WOBC) within 2

years of appointment unless I have been pre–certified by the WO MOS proponent or unless extended by HQDA.

I also understand that if I am eliminated from, or fail to successfully complete the technical and tactical certification as specified above, I may
be subject to discharge, under regulations in effect at that time, from the Reserve of the Army (Date).

(Signature)
(Name typed)

(Social Security Number)

Figure 2-3.1. Statement for applicants for appointment as warrant officers contingent on successful Warrant Officer Technical a nd
Tactical Certification for a WO MOS (para 2–1c)

(Type on appropriate headquarters letterhead.)

(Date)

MEMORANDUM FOR: (On Initial Appointment, send to each officer of the USAR not ordered to, or serving on active duty in any
status)

SUBJECT: Army Reserve Officer Career Development Pattern

1. Welcome to the officer ranks of the Army of the United States. This appointment is only the beginning in your military career. Within
statutory limitations and dependent on your personal circumstances the Army has many opportunities for you to acquire military education and
experience and earn professional advancement. You are encouraged to take maximum advantage of those opportunities.

2. It is important as you enter your current grade that you understand just what your obligations are for military education for promotion to the
next higher grade. AR 135–155 gives this information for both mandatory (Unit and nonunit members) and Troop Program Unit Vacancy
promotions (Unit members only). In the case of mandatory promotions, you must complete the military education requirements by the
convening date of the board held in the year preceding your promotion eligibility date or you will not be considered eligible for selection and
nonselection for promotion will result. Two successive nonselections to the grade of LTC and below terminate, by law, your career as a USAR
commissioned officer. Individuals appointed in Army promotion list branches as lieutenants must complete a resident basiccourse within 36
months of appointment or be subject to discharge. Also, all MAJs promoted to LTC by either mandatory or unit vacancy board selection who
were educationally qualified by completing the 50 percent C&GS must successfully complete the remainder of C&GS within 3 years of the
effective date of promotion or be removed from the Active Reserve status.

3. AR 135–155 and the Army Reserve Magazine are good sources that you should read to keep you current on the latest Reserve promotion
policies and help you plan your Reserve career. Please address any questions on your Reserve status and career progress to your unit
commander or if you are a nonunit member, to the Commander, U.S. Army Reserve Personnel Center, ATTN: DARP–OP, 9700 Page
Boulevard, St. Louis, MO 63132–5200.

(Signature of appointing authority)

Figure 2-4. Memorandum for initial commissioned officer appointees (other than a commissioned warrant officer)
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Statement of Understanding for Appointment as a Commissioned Officer

(Date)

I understand that my appointment as a commissioned officer in the United States Army Reserve may be/is being accomplished prior to
completion of a National Agency Check/DOD National Agency Check Plus Written Inquiries, issuance of a Secret security clearance, and a
Federal Bureau of Investigation Name Check.

I further understand that if as a result of the post–commissioning investigative processes, I am determined unacceptable for appointment as a
commissioned officer, I will be discharged from the United States Army Reserve and that I will receive an appropriate discharge certificate

(Date) .

(Signature)
(Name typed)
(Social security number)

Figure 2-5. Statement for applicants for appointment in the health professional, chaplain, or attorney who are being appointed or may be
appointed prior to completion of a National Agency Check/DOD National Agency Check Plus Written Inquiries (NAC/DNACI) (para 2–1
d).Figure 2-5. Statement for applicants for appointment in the health professional, chaplain, or attorney who are being appointed or may be appointed prior to

completion of a National Agency Check/DOD National Agency Check Plus Written Inquiries (NAC/DNACI) (para 2–1 d).F—Continued

Statement of Understanding for Appointment as a Commissioned Officer

I understand that due to my immigrant alien status, I will not be eligible to obtain a security clearance during my tenure in the United States
Army Reserve. I further understand that I will be precluded from assignment to positions and duties requiring access to classified information.
If I decide to become a citizen of the United States of America, I understand I will be eligible to apply for a security clearance after I have
attained citizenship.

(Date)

(Signature)
(Name typed)
(Social security number)

Figure 2-6. Statement for immigrant alien applicants for appointment as a health professional, chaplain, or attorney who are re questing
appointment as a commissioned officer. (Para 2–1 d ).Figure 2-6. Statement for immigrant alien applicants for appointment as a health professional,

chaplain, or attorney who are requesting appointment as a commissioned officer. (Para 2–1 d ).F—Continued

Chapter 3
Appointments

Section I
Appointment of Officers and Former Officers

3–1. General
Applications of officers and former officers must meet the require-
ments in chapter 1 and be processed according to chapter 2. Appli-
c a t i o n s  w i l l  b e  s e n t  t o  P E R S C O M ,  A p p o i n t m e n t  D i r e c t o r a t e ,
A T T N :  T A P C – O P D – R D ,  9 7 0 0  P a g e  B o u l e v a r d ,  S t .  L o u i s ,  M O
63132–5200. This activity will conduct a review of the official
military personnel file (OMPF).

3–2. Restriction on appointments
Appointments under this section will not be made in general officer
grades or for assignments in—

a. AMEDD.
b. Chaplain.
c. Civil Affairs.
d. JAGC.
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Section II
Appointment as Commissioned Officers of Army Warrant
Officers and Enlisted Personnel

3–3. General
a. This section lists special requirements and procedures for ap-

pointment of enlisted personnel and WOs as commissioned officers
in the USAR. Chapters 1 and 2 apply except as otherwise indicated
in this section.

b. Appointments will not be made for assignment in—
(1) Army Medical Department.
(2) Chaplains.
(3) Judge Advocate General’s Corps.
(4) Staff Specialist.
(5) Civil Affairs.
c. Applicant must not have reached his or her 28th birthday at

date of appointment. Waiver of maximum age limitations will be
considered when—

(1) Applicant becomes overage due to administrative processing.
This is provided the application was submitted within a reasonable
period to permit normal processing. Also, the delay encountered
resulted from circumstances beyond the control of the applicant. To
ensure adequate time for a processing, applicant should submit ap-
plication before the 27th birthday. Submit any waiver with detailed
explanation of delay in processing per paragraph 1–8a .

(2) The applicant has outstanding leadership qualifications for
which a requirement exists. Requests for such waivers will be sent
w i t h  r e c o m m e n d a t i o n s  f o r  f i n a l  d e t e r m i n a t i o n  b y  t h e  p r o p e r
CONUSA.

3–4. Special requirements
Personnel in the following categories may apply under this section.

a. WOs and enlisted persons serving on AD in any component of
the Armed Forces in grades E–5 through E–9. Applicant must have
completed at least 6 months honorable AD in those grades in any
component of the Armed Forces. Completion of the Army Precom-
mission Extension Course (APCEC) is not required. It is desirable
for personnel without wartime service. Former WOs and enlisted
personnel who have become administratively eligible by enlistment
or transfer as a Reservist of the Army in one of the upper five
grades. To qualify, one must have had 6 months AD in the rank of
WO or in one of the upper five enlisted grades.

b. Army Reservists currently serving in active status in grades
E–2 through E–4 subject to the following:

(1) Completion of 1 year of AD in the Army or 1 year of Active
Reserve service and an initial tour of ADT.

(2) Successful completion of the APCEC.
( 3 )  P o s s e s s i n g  m a r k e d  q u a l i f i c a t i o n s  t h a t  j u s t i f y  a p p o i n t m e n t

prior to service in the upper five enlisted grades.
c. Reserve WOs and enlisted members in grades E–5 through

E–9 who meet all of the following requirements.
(1) Are in an active status in the Army Reserve.
(2) Have satisfactorily completed the APCEC.
(3) Have completed an initial tour of ADT.
(4) Successful completion of a National Guard State OCS ap-

proved by HQDA will be substituted for (2) or (3) above. Appli-
cants will not be required to appear before an examining board.

d. WOs and enlisted personnel of any component of the Armed
Forces of the United States and former WOs and former enlisted
personnel ( not in categories (a) through (c) above) who have—

(1) Completed at least 1 year of honorable AD in any of the
Armed Forces of the United States.

(2) At least a baccalaureate degree from an accredited college or
u n i v e r s i t y  a s  l i s t e d  i n  E d u c a t i o n  D i r e c t o r y —  C o l l e g e s  a n d
Universities.

Section III
Appointments of Chaplains

3–5. General
This section prescribes special requirements and procedures for ap-
pointment of qualified members of the clergy for assignment as
chaplains. Chapters 1 and 2 apply except as otherwise provided in
this section.

3–6. Special requirements
a. Applicants with prior service as chaplains in any component of

the Armed Forces of the United States must meet the requirements
shown in (2) below. Applicants for initial appointment in ranks
above second lieutenant and former officers without prior service as
chaplains must meet the following criteria:

(1) Education—
(a) Possess a baccalaureate degree of not less than 120 semester

hours from a college that is listed in the Education Directory,
Colleges and Universities or from a school whose credits are ac-
cepted by a college listed therein.

(b) Have completed 3 resident years of graduate professional
study in theology or related subjects (normally validated by the
possession of a Master of Divinity or equivalent degree or 90 se-
mester hours), that lead to ecclesiastical endorsement as a member
of the clergy fully qualified to perform the ministering functions of
a chaplain, at a graduate school listed in the Education Directory
Colleges and Universities or an accredited school listed in the Di-
rectory, ATS Bulletin Part 4 or at a school whose credits are ac-
cepted by a school listed as accredited in these two documents.

(c) As an exception to (b) above, a senior seminary student may
apply 180 days before graduation and ordination. This is provided
the request is for appointment with concurrent AD. Along with the
transcript of undergraduate credits, an applicant must submit a con-
solidated transcript of graduate credits completed at the time of
application. Also include a statement from the registrar of the hours
that will be completed on graduation. The Chief of Chaplains will
v e r i f y  s u c c e s s f u l  c o m p l e t i o n  o f  g r a d u a t e  s t u d i e s  p r i o r  t o
appointment.

(2) Ecclesiastical endorsement. Receive endorsement from an ec-
c l e s i a s t i c a l  e n d o r s i n g  a g e n c y  r e c o g n i z e d  b y  t h e  A r m e d  F o r c e s
Chaplains Board. In granting ecclesiastical endorsement, endorsing
agents must use DD Form 2088, Ecclesiastical Endorsement. Obtain
copies of the forms from the Executive Director, Armed Forces
Chaplains Board (OASD MI&L), WASH DC 20301–4000. This
endorsement will certify that the applicant is—

(a) A fully qualified member of the clergy of a religious faith
group represented by the certifying endorsing agency.

(b) Qualified spiritually, morally, intellectually, and emotionally
to serve as a chaplain of the Army.

(c) A member of the clergy who is qualified to provide for the
free exercise of religion by all members of the Army, their depend-
ents, and other authorized persons.

(d) The conditional endorsement will indicate the applicant will
receive full endorsement on graduation from the seminary and/or
ecclesiastical affirmation as a fully qualified member of the clergy.
T h e  C h i e f  o f  C h a p l a i n s  w i l l  v e r i f y  e c c l e s i a s t i c a l  e n d o r s e m e n t s
before appointment. A senior theological student requesting AD on
graduation must secure conditional ecclesiastical endorsement by a
recognized endorsing agency. This is an exception to the above.

b. Interview Statement. Each applicant must be interviewed by a
senior chaplain, Active or Reserve Component, who will serve as a
field screening chaplain. This requirement does not pertain to appli-
cants for the Staff Specialist branch (Chaplain Candidate). The pro-
cedure for initiating the interview and forwarding the interview
statement is as follows:

(1) The applicant will arrange for the interview. The name and
location of the nearest field screening chaplain may be obtained by
consulting with the State Area Command chaplain for National
Guard applicants. Army Reserve applicants may contact the nearest
Army Reserve unit or Office of the Staff Chaplain of the CONUSA
in which the application is being initiated. Should there be no
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chaplain of the appropriate component in the area to conduct the
interview, it may be conducted by a chaplain of another component;
e.g. National Guard for Army Reserve, Army Reserve for National
Guard, or by an Active Army chaplain. In cases where no military
c h a p l a i n  i s  a c c e s s i b l e ,  H Q D A ( D A C H – P E P ) ,  W A S H  D C
20310–2700 should be consulted for guidance. Applicants will not
be reimbursed for any travel or incidental expenses connected with
the interview requirement.

(2) The applicant will list the date and place of the interview and
the identity of the interviewing chaplain in the Remarks section of
NGB Form 62(Application for Federal Recognition as an Army
National Guard officer or Warrant officer and Appointment as a
Reserve Commissioned officer or Warrant officer of the Army in
the Army National Guard of the United States.) or DA Form 61.

(3) Chaplains conducting interviews will forward the interview
s t a t e m e n t  d i r e c t l y  t o  H Q D A ( D A C H – P E P ) ,  W A S H ,  D C
20310–2700. Use the military letter format. (See the format at fig
3–2 for applicant interview statement.)

c. Each chaplain applicant will complete, date, and sign the state-
ment of understanding for chaplain appointment at figure 3–3. This
serves as the final action of applying for appointment as chaplain
with any and all components of the Army chaplaincy. It must be
completed after the interview required by paragraph 3–6b has been
conducted. Applicants for concurrent active duty should mail it
d i r e c t l y  t o  H Q D A ( D A C H – P E P ) ,  P e n t a g o n ,  W A S H  D C
20310–2700. Applicants not applying for concurrent active duty
should forward the statement of understanding as part of their appli-
cation packet.

d. Applicants for initial appointment in the rank of second lieu-
tenant with assignment to the Staff Specialist Branch, SSI, 00A56
(Chaplain Candidate) must meet the following:

(1) Present consolidated transcript of a minimum of 120 semester
hours of undergraduate credits as described in a(1)(a) above.

(2) Present ecclesiastical approval from an endorsing agency rec-
ognized by the Department of Defense.

(3) Present a statement that the applicant is either enrolled as
full–time student or has been accepted for the next entering class.
This statement must be from a registrar of a graduate theological
seminary or other graduate school as described in a(1) above. Also
acceptable is an official transcript from a graduate theological semi-
nary indicating that the applicant has graduated. Add to this a
statement from the denominational endorsing agency that the appli-
cant is actively engaged in fulfilling the requirement to become a
qualified member of the clergy.

(4)  (Rescinded.)

3–7. Appointment grade and date of rank
a. Grade.
(1) Appointment will not be made in the rank of second lieuten-

ant, except as provided in (2) below or in general officer grades.
Entry grade and date of rank in commissioned officer grades will be
determined by the entry grade credit awarded on appointment. The
entry grade credit awarded will be the sum of the prior commis-
sioned service allowed. This includes the amount of constructive
service credit allowed (para 3–7a(3) and (4)). A period of time will
be counted only once when computing credit. Appointment may be
made in the following grades:

( a )  A p p l i c a n t s  w i t h o u t  p r i o r  c o m m i s s i o n e d  s e r v i c e  w i l l  b e
credited with 3 years service in an active status. They will be
appointed in the rank of first lieutenant.

(b) Reserve Component commissioned officers will be ordered to
AD with assignment to the Chaplain Branch. Assignment will be in
their Reserve grades unless a higher grade, below that rank of major
is authorized.

( c )  F o r m e r  c o m m i s s i o n e d  o f f i c e r s  ( o t h e r  t h a n  c o m m i s s i o n e d
WOs) will be appointed in the highest grade for which they qualify.
This is based on the total credit allowed under (3) and (4) below.

( d )  R e s e r v e  C o m p o n e n t  c o m m i s s i o n e d  o f f i c e r s  o f  a n  A r m e d
Force other than the Army approved for interservice transfer may be
appointed in the Reserve of the Army. These officers will be given

the same grade and date of rank (DOR) as held in the former Armed
Force.

(2) Applicants (para 3–6d) may be appointed as second lieuten-
ants with assignment to the Staff Specialist Branch, SSI 00A56.
This is until they become eligible for appointment as first lieutenant
in the Chaplain Branch. An applicant when appointed as a first
lieutenant will be credited with the actual service and constructive
service credit allowed under (3) and (4) below. Such credit will not
be less than 3 years service in an active status.

(3) Constructive service credit. The purpose of constructive serv-
ice credit is to provide grade and DOR comparability. This is for a
person who begins commissioned service after obtaining the addi-
tional education, training, or experience required for appointment or
assignment as a commissioned officer in a professional field. This
relates to a contemporary who began commissioned service immedi-
ately after obtaining a baccalaureate degree. Compute and award
constructive service credit as follows:

(a) Count a period of constructive service only once.
(b) Do not count periods of time spent in an active status as a

commissioned officer or on AD.
( c )  C r e d i t  q u a l i f y i n g  p e r i o d s  o f  l e s s  t h a n  1  f u l l  y e a r

proportionately.
(d) The number of years creditable as constructive service credit

may not exceed the following:

Table 3–1
Creditable service credit

Category: Entry grade for appointment or assignment.
Credit: 3 years

Category: Seven or more years of extensive practical experience in a
ministry as documented on DD Form 2088 submitted by the individual’s
Ecclesiastical Endorsing Agency.
Credit: 1–year

Category: Unusual cases involving special experience or unique
qualifications as determined by the Secretary of the Army or his
designee, upon the recommendation of the Chief of Chaplains.
Credit: One–half year for each year to maximum 3 years.

( 4 )  P r i o r  a c t i v e  c o m m i s s i o n e d  s e r v i c e  c r e d i t .  C r e d i t  f o r  p r i o r
service as a commissioned officer may not exceed that computed in
accordance with the following table: Qualifying periods of less than
one full year shall be proportionately credited.

Table 3–2
Qualifying periods

Qualifications:
(a) Active duty commissioned service (other than as a commissioned
warrant officer) to include periods of active duty for training.
Credit: 1 year for each year served

Qualifications:
(b) Commissioned service (other than as commissioned warrant officers)
in an active status, but not on active duty, for persons appointed as
Reserve commissioned officers.
Credit: 1 year for each year served

(5) Maximum entry grade credit. Total entry grade credit granted
will not exceed that which the person needs to receive an entry
grade of major.

b. Date of rank.
(1) The DOR of an officer commissioned in the Reserve of the

Army and appointed to the Chaplain Branch will be determined by
the entry grade credit awarded on appointment.

(2) The DOR of a chaplain in the Reserve of the Army, ordered
to AD and placed on the Active Duty List (ADL), may be adjusted.
This is provided under AR 600–20, chapter 6.

3–8. Applications
a. Appearance before an examining board by applicants for the
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Chaplains Branch or the Staff Specialist Branch (Chaplain Candi-
date) is not required. Exception may be directed by HQDA. Appli-
cants for rank above second lieutenant must furnish the documents
listed below and those required by chapter 2. Second lieutenant
Staff Specialist Branch appointees with SSI 00A56 need not submit
transcripts of undergraduate studies or forms required by chapter 2.
These are forms other than DA Form 61, SF 88, and SF 93.

(1) Senior theological students.
(a) Transcript and statement of registrar as specified in paragraph

3–6a(1)(c).
(b) Conditional ecclesiastical endorsement as specified in para-

graph 3–6a(2)(d).
(2) Other applicants.
( a )  A  c o n s o l i d a t e d  t r a n s c r i p t  o f  u n d e r g r a d u a t e  a n d  g r a d u a t e

work.
(b) Ecclesiastical endorsement.
b. Applicants applying for the rank of second lieutenant will

furnish the papers required by chapter 2 and other documents speci-
fied in paragraph 3–6d.

c. Forward ecclesiastical approvals, conditional endorsements, or
ecclesiastical endorsements directly to HQDA (DACH–PEP) WASH
DC 20310–2700. This may be done by either the applicant or the
denominational endorsing agency. Area commanders are authorized
to send applications and allied papers to HQDA(DACH–PEP) with-
out these documents when appointment is without concurrent AD.

d .  W h e n  a  s e c o n d  l i e u t e n a n t  a s s i g n e d  t o  t h e  S t a f f  S p e c i a l i s t
Branch, SSI 00A56 (Chaplain Candidate) fails to qualify for ap-
pointment as first lieutenant with assignment to Chaplains, action
will be taken as prescribed in AR 135–175.

e. Applicant will furnish two copies of a recent photograph, head
and shoulder type, 3– by 5–inches, with the name printed on the
back.

f .  A p p l i c a n t s  f o r  a p p o i n t m e n t  a s  c h a p l a i n s  m a y  b e  a p p o i n t e d
before completion of a NAC/DNACI or obtaining a Secret clearance
provided they sign a statement of understanding as shown in figure
2–5.

3–9. Verification of ecclesiastical and educational
qualifications

a .  T h e  a r e a  c o m m a n d e r  w i l l  s e n d  t h e  a p p l i c a t i o n  a n d  a l l i e d
papers of favorably considered applicants to HQDA(DACH–PEP),
WASH DC 20310–2700 (para 3–8c).

b. HQDA(DACH–PEP) will secure verification of the applicant’s
ecclesiastical and educational qualifications. Application and allied
papers will be returned to PERSCOM, Appointment Directorate,
A T T N :  T A P C – O P D – R D ,  9 7 0 0  P a g e  B o u l e v a r d ,  S t .  L o u i s ,  M O
63132–5200. Include a statement that the applicant does or does not
meet the ecclesiastical and educational requirements.

Section IV
Appointment in the Judge Advocate General’s Corps

3–10. General
This section prescribes the special requirements for appointment of
personnel in the JAGC. Only qualified applicants will be appointed
in the JAGC. This section lists the minimum requirements. Applica-
tion packets for appointment to the JAGC, USAR should be ob-
tained from either the Commandant, TJAGSA, ATTN: JAGS–GRA,
Charlottesville, VA 22903–1781 or PERSCOM , Appointment Di-
rectorate, ATTN: TAPC–OPD–RA, 9700 Page Boulevard, St. Louis,
MO 63132–5200.

3–11. Special eligibility requirements
The general eligibility requirements of chapter 1 are supplemented
by this section. Applicants must—

a. Meet the eligibility requirements of AR 27–1.
b. Have successfully completed the minimum military education

requirements of AR 27–1 for JAGC officers. This education is for
appointment in the grade for which the applicant is otherwise eligi-
ble under paragraph 3–12 below, except:

(1) If the applicant is otherwise qualified, The Judge Advocate
General (TJAG) has the discretion to authorize the applicant’s ap-
pointment in the JAGC, with the condition that—

(a) Company grade officers complete The Judge Advocate Offi-
cer Basic Course within 12 months of the date of appointment.

(b) Field grade officers complete The Judge Advocate Officer
Advanced Correspondence Course within 30 months of the date of
appointment.

(c) Reserve officers under conditional appointments must not fail
to satisfy the educational requirements of (a) or (b) above. Failure
will result in the termination of the appointment unless an extension
is granted. TJAG may grant an extension to the time periods in (a)
or (b) on a showing of good cause. Extension will be for a specific
period designated by TJAG. The extension will operate to continue
the conditional appointment. The appointment will be terminated for
failure to complete the education requirement within the extension
period (AR 135–175, para 4–4a(18)).

(2) These military education prerequisites are waived if the appli-
cant requests appointment and concurrent voluntary AD with the
JAGC under AR 601–102.

3–12. Appointment grade and date of rank
a. Grade.
(1) Appointments under this section are subject to the require-

ments of chapter 1 and paragraph 3–11. Persons receiving original
appointments as Reserve officers of the Army with assignment to
the JAGC will be appointed in the highest grade entitled under 10
USC 3359 as follows:

Table 3–3
Appointment grades

Commissioned Service Credit: 3 years or more, but less than 7 years
Appointment Grade: First Lieutenant

Commissioned Service Credit: 7 years or more, but less than 14 years
Appointment Grade: Captain

Commissioned Service Credit: 14 years or more, but less than 21
years
Appointment Grade: Major

Commissioned Service Credit: 21 years or more, but less than 23
years
Appointment Grade: Lieutenant Colonel

Commissioned Service Credit: 23 years or more
Appointment Grade: Colonel or Lieutenant Colonel as determined by
HQDA.

(2) Constructive service credit will be computed and awarded as
follows:

Table 3–4
Constructive service credit

Qualifications:
(a) Award of the first professional law degree (J.D. or LL.B) by a law
school accredited by the American Bar Association (ABA) at the time the
applicant received the degree.
Credit: 3 years

Qualifications:
(b) Special legal experience in unusual cases, based on the needs of the
Army command or activity to which the appointee will be assigned.
Credit: One–half year for each year of qualifying experience, up to a
maximum of 3 years credit.

(3) Credit for prior commissioned service will be computed as
follows:

Table 3–5
Prior commissioned service credit

Qualifications:
(a) Active duty commissioned service (other than as a commissioned
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Table 3–5
Prior commissioned service credit—Continued

warrant officer) to include periods of annual training or other active duty
for training performed while a member of any component of the military
services.
Credit: 1 year for each year of service

Qualifications:
(b) Commissioned service (other than as a commissioned warrant
officer) in an active status, while serving in any component of the military
services, but not on extended active duty.
Credit: 1 year for each year of service

(4) An officer completing an educational program qualifies for
constructive service credit under (2)(a) above, while in an active
commissioned status, in less than 3 years may be credited with
constructive service credit in the amount by which 3 years exceeds
the time spent in the qualifying educational program in an active
status.

b. Date of rank.
(1) The date of rank of an officer commissioned in the Reserve

of the Army and assigned to the JAGC is the date of appointment.
The DOR will further be backdated by the period of commissioned
service credit awarded under a above. This is in excess of that
amount used to establish the officer’s appointment grade.

(2) The DOR of a JAGC Reserve officer ordered to AD and
placed on the ADL may be adjusted under AR 600–20, chapter 6.

3–13. Applications
a. Applications for JAGC Reserve officer appointments with con-

current order to voluntary AD with the JAGC under AR 27–1 must
comply with the requirements of that regulation. All other applicants
must comply with the general requirements of chapter 2 and submit
the following documents.

(1) A consolidated transcript of all undergraduate and law school
studies. The transcript must be prepared by the schools where the
work was completed. If the schools compute class standings, the
transcript should show the applicant’s class standing.

(2) A certificate or statement from the clerk of the highest court
of a State or a Federal court. It should show the admission to
practice and current standing before the bar.

(3) Letters based on personal acquaintance from at least three
judges, lawyers, law school professors, or military officers. The
l e t t e r s  w i l l  r e l a t e  t o  t h e  a p p l i c a n t ’ s  r e p u t a t i o n  a n d  p r o f e s s i o n a l
standing.

(4) Description of the applicant’s full–time or part–time legal
experience. Legal experience includes private practice, governmen-
tal, judicial teaching, military legal experience, and legal clerkships.

(5) Two copies of a recent photograph, head and shoulder type,
3– by 5–inches with the applicant’s name on the back.

b. Individuals applying for a TPU vacancy, or an IMA vacancy
will forward the application—

(1) Through the commander and any intermediate commanders
where assignment is requested.

(2) Through the Office of the Staff Judge Advocate of the CON-
USA concerned and in the case of applications to fill TPU vacan-
cies, through the FORSCOM Staff Judge Advocate.

(3) Through the Commandant, TJAGSA, ATTN: JAGS–GRA,
Charlottesville, VA 22903–1781.

( 4 )  T o  P E R S C O M ,  A p p o i n t m e n t  D i r e c t o r a t e ,  A T T N :
T A P C – O P D – R A ,  9 7 0 0  P a g e  B o u l e v a r d ,  S t .  L o u i s ,  M O
63132–5200.

c .  A p p l i c a n t s  f o r  a p p o i n t m e n t  a s  J A G C  o f f i c e r s  m a y  b e  a p -
pointed before completion of a NAC/DNACI or obtaining a Secret
clearance provided they sign a statement of understanding as shown
in figure 2–5.

Section V
Appointment of Professional and Technical Personnel

3–14. General
This section provides for the appointment of professional and tech-
nical specialists as commissioned officers in the USAR. The catego-
ries for appointment under this section are listed below. Chapters 1
and 2 will apply except as indicated in this section.

a. Archivist.
b. Aeronautical engineering.
c. Automotive engineering.
d. Bacteriology.
e. Biochemistry.
f. Biological sciences.
g. Business administration.
h. Chemical engineering and chemistry.
i. Civil engineering.
j. Education specialists.
k. Electrical accounting machine specialists.
l .  E l e c t r i c a l  e n g i n e e r i n g ,  i n c l u d i n g  r a d i o ,  t e l e v i s i o n ,  a n d  w i r e

communications.
m. Electronic data processing system specialists.
n. Entomology.
o. Fire prevention and firefighting.
p. Food technology (inspection, procurement, testing, research,

and related subjects).
q. Geographers.
r. Geology, geophysics, and meteorology.
s. Geopolitical and area specialists.
t. Guided missile specialists.
u. Harbor craft specialists.
v. Health physicist.
w. Highway engineering and traffic.
x. Industrial specialists (engineering, management, and security).
y. Language and foreign liaison.
z. Law enforcement officials, administrative, and allied investiga-

tive specialists.
aa. Legal.
ab. Marine engineering.
ac. Mathematicians, statisticians, and physicists.
ad. Mechanical engineering.
ae. Metallurgical engineering.
af. Military historians.
ag. Mining engineering.
ah. Naval architectural.
ai. Nuclear specialists (nuclear physicist, radiological chemist,

nuclear chemistry, nuclear engineering, and nuclear effects engineer-
ing, biophysics, and bioradiology).

aj. Parasitology.
ak. Penology.
al. Petroleum and natural gas engineering.
am. Pharmacology and toxicology.
a n .  P h o t o g r a p h i c  ( s t i l l ,  m o t i o n  p i c t u r e ,  t e l e v i s i o n ,  a n d  r e l a t e d

subjects).
ao. Plant pathology.
ap. Plant physiology.
aq. Postal.
ar. Printing and reproduction.
as. Psychology.
a t .  P s y c h o l o g i c a l  w a r f a r e  ( j o u r n a l i s m ,  i n t e r n a t i o n a l  r e l a t i o n s ,

psychology, and related subjects).
au. Public information, including field press censorship.
av. Purchasing, storage, and distribution (logistics).
aw. Radar engineering.
ax. Railway service.
ay. Safety engineering.
az. Submarine diving.
ba. Traffic management.
bb. Zoology.
bc. Operations Research/Systems Analysis.
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3–15. Branch
The branch of assignment for applicants will be determined by the
authority tendering appointment. It is based on the applicant’s quali-
fications and the needs of the service. Female applicants must refer
to AR 611–101 for all current restrictions which apply to specialty
codes, specialty skill identifiers, or additional skill identifiers which
may not be awarded to women and the types of units in which
women may not serve consistent with the Direct Combat Probability
Coding Policy.

3–16. Special requirements
a .  E a c h  a p p l i c a n t  f o r  a  d i r e c t  a p p o i n t m e n t  m u s t  p o s s e s s  t h e

professional or technical ability required to perform the duties ap-
propriate to the grade of appointment and branch of assignment.
This is in addition to the requirements of chapter 1.

b. For appointment to fill vacancies in the Reserve Troop Pro-
gram, an applicant’s service must be required. There must not be a
qualified Reserve commissioned officer of the appropriate or lower
grade available to fill the vacancy.

c. For appointment with concurrent AD, an applicant’s services
must be required to meet the needs of the Active Army.

d. Applicants for appointment must have at least a baccalaureate
degree from an accredited college or university as listed in the
Education Directory— Colleges and Universities. It is preferable
that a major field of study closely relates to the specialty serving as
the basis for appointment. Further, the applicant must have com-
pleted at least 1 year of full–time employment after receiving a
baccalaureate degree in a position directly related to the degree.

e. Area commanders will ensure that members satisfactorily pur-
sue the proper military education in order to qualify for promotion
and retention.

f. Include the following letters of appraisal with the application
for appointment of all persons without prior military service:

(1) Letter of appraisal from a college official who has had direct
contact with the applicant.

(2) Letters of appraisal from last two employers (full or part
time). Use DD Form 370 (Request for Reference)). For members
w i t h o u t  w o r k  e x p e r i e n c e ,  s u b m i t  t w o  l e t t e r s  o f  a p p r a i s a l  f r o m
school officials in addition to (1) above.

(3) Letters of appraisal from two residents of the applicant’s
home community.

3–17. Grade
Appointment is authorized in grade of second lieutenant.

Section VI
Appointment for Assignment in the Civil Affairs Branch

3–18. General
Applicants seeking appointment with assignment to the Civil Affairs
Branch must meet the special requirements . This is in addition to
the requirements of chapters 1 and 2 of this text.

</title>

</title>

Section VII
Appointment for Assignment in the Staff Specialist
Branch

3–19. General
a. This section prescribes the special requirements and proce-

dures for appointment and assignment to Staff Specialist Branch.
Chapters 1 and 2 apply except as indicated.

b. Appointments to the Staff Specialist Branch will not be made
when a person can be properly assigned to another branch.

3–20. Eligibility
Chaplain candidates should consult section III for eligibility require-
ments. All other applicants must—

a. Meet general requirements of chapter 1.
b. Qualify for a SSI listed in paragraph 3–22.
c .  P o s s e s s  a d v a n c e d  p r o f e s s i o n a l  o r  t e c h n i c a l  e x p e r i e n c e  a n d

training.
d. If he or she is a staff specialist who acquired qualifications in

any other branch, he or she must be transferred to that branch
according to AR 140–10. Those members with exceptional technical
and professional skills are exempt when approved by PERSCOM (
T A P C – O P D – R ) .  S u c c e s s f u l  c o m p l e t i o n  o f  a n  a p p r o p r i a t e  l e v e l
branch school qualifies a member in that branch.

3–21. Applications
a. Chaplain candidates will apply under section III.
b. Other applications will be processed according to chapter 2.

PERSCOM ( TAPC–OPD–R) is the approval authority for appoint-
ment in the Staff Specialist Branch other than Chaplain candidates,
S e l e c t i v e  S e r v i c e  o f f i c e r s ,  o r  N o n m i l i t a r y  S u b j e c t  I n s t r u c t i o n
officers.

3–22. Specialist categories for appointment
Appointment may be made in the Staff Specialist Branch for the
following SSI listed below. This is as determined by PERSCOM (
TAPC–OPD–R) . Appointment is based on the professional and
technical qualifications and overall value to the service on an indi-
vidual basis.

Table 3–6
Specialist categories for appointment

Proponent agency: Chief of Chaplains (DACH–PEP)
Title: Duty unassigned (chaplain candidate or seminarian)
SSI: 00A56

Proponent agency: PERSCOM (AG Branch, TAPC–OPG–A)
Title: Selective service officer
SSI: 41B

Proponent agency: PERSCOM (AG Branch, TAPC–OPG–A)
Title: Appropriate specialty instructor (teaching methods)
Proponent agency: PERSCOM (AG Branch, TAPC–OPG–A)
Title: Appropriate specialty instructor (physical science)
Proponent agency: PERSCOM (AG Branch, TAPC–OPG–A)
Title: Appropriate specialty instructor (English)
Proponent agency: PERSCOM (AG Branch, TAPC–OPG–A)
Title: Appropriate specialty instructor (social science)
Proponent agency: Other
As determined by PERSCOM ( TAPC–OPD–R) based on the
professional and technical qualifications and overall value to the service
on an individual case.

Section VIII
Appointment in the Army National Guard of the United
States

3–23. General
a. When federally recognized, an officer or WO of the ARNG

will be appointed as a Reserve of the Army for service as a member
of the ARNGUS.

b. Grade on appointment will be as provided in paragraph 1–9.
c. Applicants requiring a waiver of conviction of any of the

offenses listed in paragraph 1–8a(3)(a) through (c), will not be
permitted to appear before a Federal Recognition Board before gran-
ting of waiver. Forward requests for waiver to PERSCOM , Ap-
p o i n t m e n t  D i r e c t o r a t e ,  A T T N :  T A P C – O P D – R ,  9 7 0 0  P a g e
Boulevard, St. Louis, MO 63132–5200.

3–24. Personnel eligible to be appointed
To become an officer of the ARNGUS, a person must first be
appointed and federally recognized in the same grade in the ARNG.
That person must also meet the security standards of paragraph
1–6h.

19135–100 • 1 September 1994
USAPA EPS - * FORMAL * TF 2.45
06-08-98 10:41:04
PN 21 FILE: rc3.fil



3–25. Applications
Applications for appointment as Reserve commissioned or WOs of
the Army will be submitted according to NGR 600–100 and NGR
600–101.

3–26. Notice of appointment
Letters tendering appointments as Reserve commissioned or WOs of
the Army are dated when actually issued. An exception occurs when
an officer is granted Federal recognition based on temporary Federal
recognition. The appointment will be on the date issued. However,
such appointments are considered to have been accepted on, and
effective from the date of such temporary Federal recognition.

Section IX
Appointment as Reserve Warrant Officers of the Army

3–27. General
This section prescribes special requirements for the appointment of
Reserve WOs of the Army for service in the Army Reserve. Chap-
ters 1 and 2 apply as provided in this section.

3–28. Special requirements
a. Personnel listed in (1) through (6) below qualifying for WO

MOSs currently authorized in AR 611–112 may apply for appoint-
ment under this section. Former commissioned and warrant officers
may qualify for the award of an MOS by previous training and
experience. Enlisted members will attain qualification for appoint-
ment through completion of WOCS or WOCS–RC . This is indi-
cated in DA Pam 351–4. Reserve enlisted personnel and Reserve
officers are eligible for appointment under this regulation. Accept-
ance of appointment as Reserve WO will automatically terminate
any other Reserve status. Persons serving on AD will be appointed
only as authorized in paragraph 1–5b(4).

(1) Enlisted personnel of the Reserve Components of the Armed
Forces.

(2) Enlisted soldiers in the active military service of the Armed
Forces. This is if they submit an application for AD (DA Form 160)
with their application for appointment.

(3) Former WOs currently in civilian status. Applicants applying
under this section, of otherwise qualified, will not be subject to the
requirements of paragraphs 1–5 and 1–6a . However, they must
have been appointed within 1 year after date of last discharge as a
WO.

(4) WOs in the active military service holding only temporary
appointments, without component, may request appointment as a
Reserve WO at any time before release from AD.

(5) Officers and former officers who qualify for a WO MOS
except for commissioned officers who have been removed or are
approaching mandatory removal from an active status for comple-
tion of maximum age or service are ineligible.

(a)  (Rescinded.)
(b)  (Rescinded.)
(c)  (Rescinded.)
( 6 )  Q u a l i f i e d  t e c h n i c a l  e x p e r t s  o r  s p e c i a l i s t s  w h o  a r e  f o r m e r

members of any component of any U.S. Armed Forces or civilians
with no military status.

b. Applications for Army attache career WOs will be limited to
persons who meet the requirement of AR 611–60. In addition, the
must have been assigned and performed duties in any Army attache
office for at least 6 months in a military or civilian status.

c. Applicants for the intelligence career fields must meet the
requirements specified in AR 140–192.

d. Applicants for bandmaster must meet additional technical re-
quirements. Evaluations are made in the following areas to deter-
mine qualifications:

(1) Civilian and service music education and experience.
(2) Knowledge of sound band management, to include the opera-

tion of concert bands, dance bands, and ensembles.
( 3 )  C o n d u c t i n g  c a p a b i l i t i e s  t o  i n c l u d e  b a t o n  t e c h n i q u e s ,

musicality of presentation, and rehearsal techniques. Also, included
are a member’s podium presence, military bearing, and sound lead-
ership traits.

(4) Technical skills, to include sight–reading, melodic dictation,
h a r m o n i c  d i c t a t i o n ,  a u r a l  a n d  w r i t t e n  h a r m o n y ,  a r r a n g i n g  a n d
knowledge of instrumentation. In some cases, a definite evaluation
cannot be made by a review of the application and allied papers. In
this event, PERSCOM ( TAPC–OPD–R) will direct that a technical
examination be administered to the applicant by a bandmaster. This
examination will be at the CONUS Army HQs or major oversea
headquarters where the member applied or at HQs Forces Com-
mand. All travel involved will be at the applicant’s expense.

(5) Personnel applying for Army Band Officer will include the
following items with their applications and allied papers.

(a) Chronological listing of all military and civilian positions
held to include specific scope of responsibilities.

(b) Representative list of programs of solos played or recitals
given on major instruments for public performance.

(c) Representative list or programs of band numbers conducted in
public performance.

e. Appearance before examining board is waived for personnel
on AD applying for WO WO MOS 670A, Health Services Mainte-
nance Technician.

Section X
Appointment in the Physician Assistant (PA) Program

3–29. General
(Rescinded.)

3–30. Military trained
> (Rescinded.)

3–31. Civilian trained
(Rescinded.)

Section XI
Appointment For Duty in The Army General Counsel’s
Honors Program

3–32. General
The section prescribes the procedures for determining appointment
grade and date of rank of officers appointed under the Army Gen-
eral Counsel’s Honors Program. AR 601–337 outlines the proce-
dures for applying for commissioning under the Honors Program.

3–33. Appointment grade and date of rank
Officers who receive a new appointment as Reserve commissioned
officers under the Army General Counsel’s Honors Program (AR
601–337) will have their appointment grade and date of rank deter-
mined under the procedures described in paragraph 3–12.
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Statement of Understanding for Appointment as a Commissioned Officer

I understand that my appointment as a commissioned officer in the United States Army Reserve is being accomplished prior to completion of
required National Agency Check and Federal Bureau of Investigation Name Check.

I further understand that if as a result of completion of the post–commissioning investigative processes I am determined unacceptable for
appointment as a commissioned officer, I will be discharged from the United States Army Reserve and that I will receive an appropriate
discharge certificate.

(Date)

(Signature)
(Name typed)
(Social security number)

Figure 3-1. Statement for applicants for appointment in the Chaplains Branch who are being appointed prior to completion of Nat ional
Agency Check (para 3–8)

(Type on appropriate headquarters letterhead.)

(Office Symbol)                                                                                                                                                                                                   (Date)

MEMORANDUM FOR: OFFICE, CHIEF OF CHAPLAINS, ATTN: DACH–PEP, WASH DC 20310–2700

SUBJECT: Interview Statement for (Applicant’s name)
1. I interviewed (Applicant’s name) an applicant for a commission in the ARNG or USAR Chaplaincy, on (Date)

2. In my opinion, the applicant (Does) (Does not) meet the eligibility criteria set out in AR 135–100. (Specify criteria that the applicant does
not meet.)

3. My evaluation of the applicant is as follows: (Answer each item below with at least 25 words.)
a. Professional and academic qualifications.
b. Pastoral abilities.
c. Military experience.
d. Motivation for ministry in the Army Chaplaincy.
e. Willingness to work cooperatively with chaplains of other faith groups and respect the integrity of other faith groups.
f. Ability to deal with people.
g. Personality traits.
h. Appearance, poise, and general physical condition.
i. Overall potential for ministry in the Army Chaplaincy.
j. Assignment limitations.
k. Demonstrates verbal and written proficiency in the English Language.

4. I (Do) (Do not) recommend that (His) (Her) application for a commission in the ARNG or USAR Chaplaincy be accepted. (Explain the
reason for reaching your decision.)

(Name)
(Rank)
(Position)

Figure 3-2. Format for applicant interview statement
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Statement of Understanding for Chaplain Appointment

I (Name) understand that I have been endorsed to serve as a chaplain officer with the Army National Guard or the U.S. Army Reserve with or
without concurrent active duty by (Name of religious faith group) . As certified by the endorsement which I have received, I am a fully
qualified member of the clergy of (List religious faith group or independent church) . I consider myself spiritually, morally, intellectually, and
emotionally qualified to serve as a chaplain. I attest that during my pre–appointment interview with a field screening chaplain, (Name) the
interview treated my professional and academic qualifications, pastoral abilities, military experience, and motivation for ministry in the Army
chaplaincy. The interview treated my willingness to work cooperatively with chaplains of other faith groups and to respect their integrity.
While remaining faithful to my denominational beliefs and practices, I understand that, as a chaplain, I must be sensitive to religious pluralism
and will provide for the free exercise of religion by military personnel, their families, and other authorized personnel served by the Army. The
interview also treated my ability to deal with people and my personality traits. The interviewer had the opportunity to assess my appearance,
poise, and general physical condition. Further, my verbal and written proficiency in the English language was assessed. The interviewer
determined whether or not any personal concerns affecting myself or my family would result in the limitation of assignment world– wide in the
future. My responses in the interview constitute a valid tool for assessment of my overall potential for service with the Army chaplaincy. I have
completed (Number) years of active professional clergy service after completion of the educational requirements for the chaplaincy.

(Signed)

(Date)

Figure 3-3. Statement of understanding for Chaplain appointment

Department of Defense policy is to accomodate religious practices when accomodation will not have an adverse impact on military readiness,
unit cohesion, standards, health, safety or discipline.

The Army places a high value on the rights of its members to observe the tenets of their respective religions.

Unit commanders are authorized to initially approve or deny requests for accomodation of religious practices. Conditions of accomodation may
change based on military need.

Policy guidelines are contained in AR 600–20 and AR 165–20.

I understand that the Army cannot guarantee accomodation of religious practices.

(Signed)
(Date)

Figure 3-4. Statement of acknowledgment for accomodation of religious practices (para 2–1)

Chapter 4
Examining Boards

4–1. Appointment
a. HQ USAREC will appoint boards of officers to examine appli-

cations for selection and attendance at WOCS or WOCS–RC. Area
commanders and PERSCOM TAPC–OPD–A (STL), will appoint
boards of officers to examine commissioned officer applicants for
appointment when required. Boards will consist of an uneven num-
ber of members of not less than three. All members should be field
grade officers serving in a grade equal to or higher than that under
consideration. Officers in grade of captain may be substituted when
a sufficient number of field grade officers are not available. At least
one member of the board must be from the branch the applicant is
applying. Two members will be from the Active Army and, where
possible, from the RA. The member designated as president will be
from the Active Army and will be the senior member. If members
of the Active Army are not available, a Reserve who is on an Active
Guard/Reserve (AGR) tour may be used. A commissioned officer
Army aviator will be included as a member of the board when

considering applicants for appointment with assignment on an avia-
tion commissioned officer SSI or WO MOS. A rated aviation WO
may be used if a commissioned officer is not available. Waiver of
this requirement may be granted when a rated Army aviator is not
accessible. A WO of the specialty for which the applicant is apply-
ing will be appointed to serve as a technical adviser (with vote) to
examining board members when interviewing a WO applicant. A
commissioned officer with a SSI related to that of the specialty for
which the applicant is applying may be appointed to serve as a
technical adviser (with vote). This applies when it is determined that
an appropriate WO is not available within a reasonable commuting
distance. Also, the substitute officer must have the means and is
willing to travel the distance involved. Authority to appoint boards
may be delegated by appointment authorities to those organizations
as follows:

(1) Installation commander for applicants being considered for
appointment in grades of major and below.

(2) Commanders of General Officer Commands and U.S. Army
Reserve Commands for applicant being considered for appointment
in grade of lieutenant colonel. This is only if applicant held a
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p r e v i o u s  a p p o i n t m e n t  a s  a  c o m m i s s i o n e d  o f f i c e r  i n  t h e  A r m e d
Forces.

(3) The Defense Attache will examine applicants for appointment
with concurrent AD as Attache Technical Assistants, MOS 350L.
Personnel serving at isolated stations with less than three commis-
sioned officers assigned will be examined by the Defense Attache
and the Attache Technical Assistant using DA Form 6225 (Inter-
view Appraisal Sheet). These applications will be further examined
by a board of MI officers appointed by the Chief, MI Branch,
PERSCOM( TAPC–OPF–M).

(4) Installations commanded by a general officer will normally
appoint boards to consider applications from personnel on AD with
the Army who are applying for concurrent AD. When the installa-
tion is not commanded by a general officer, the application will be
sent to the next higher headquarters in the normal chain of com-
mand. Installation commanders having general court–martial con-
vening authority may appoint boards when it is determined an
applicant is not within a reasonable commuting distance of the
examining board.

(5) The U.S. Army Military District of Washington will appoint
boards of those applications as stated in paragraph 2–2b(8).

(6) Commandant, TJAGSA, will appoint a board of judge advo-
cate officers (with a WO technical advisor, with vote, as appropri-
ate) who will consider requests for direct appointment as Reserve
officers of the Army with assignment to the JAGC or as a WO with
MOS 550A

b. Boards will be convened as close as practicable to the location
of the applicant concerned.

c. Boards will be appointed and preceedings conducted according
to AR 15–6 and this regulation.

d. For AD applicants for commissioned officer appointment, cen-
tralized selections will be conducted at HQDA and no field board is
required. For USAR (TPU), board levels will be determined by area
commanders. For ARNG, board level will be determined by Chief,
NGB.

e. For all WO applicants less ARNG centralized selection boards
will be conducted by HQ USAREC.

f. The examining board will notify in writing the Commander,
ARPERCEN, ATTN: DARP–OPF–WO, 9700 Page Boulevard, St.
Louis, MO 63132–5200 of the best qualified for the USAR TPU/
AGR WO vacancy and all others who are qualified as WOC. The
qualified individual’s application minus the board proceeding will
be sent to ARPERCEN at above address.

4–2. Notification to applicants
a. When the examining board receives applications and allied

papers from members seeking appointment, the following is done.
The board president will notify the applicant of the time and place
of the appearance before the board. Travel and other expenses in-
curred by the applicant not on AD will not be chargeable to the
Government.

b. Applicants will be scheduled so that no one will have to spend
more than 1 day at the examining place.

c. When possible, applicants for the same branch will be sched-
uled in sequence so that the board member of that branch may sit
without interruption.

d. When necessary, the applicant will be advised in advance of
any additional information the board desires or regulations required
to correct or complete an application.

4–3. Retest policy
When a retest is required (para 1–6c), the entire test battery will be
administered and retest scores become the official scores ofrecord.
The test examiner will provide for a written statement. It will show
the date and place the test was administered, title, and form of test,
and score attained. Only those applicants attaining the required
score will be authorized to continue with the examination.

4–4. Interviewing
The board will interview each applicant prior to having access to

applications or allied papers using the DA Form 6227 (Officer
L e a d e r s h i p  B o a r d  I n t e r v i e w ,  I n t e r v i e w  R e c o r d ,  O L B – 1  A n s w e r
Sheet). This is except as provided in paragraph 4–5b . Instructions
for conducting and recording results of the interview are contained
in DA Pam 611–227.

4–5. Appraisal of experience
a. Applicants without prior commissioned officer service. After

the interview, a rest period will be given the applicant while the
board considers the application and allied papers. The board will
then question the applicant on personal history, training, and experi-
ence to supplement the facts shown in the application and allied
papers. This questioning will be led by the board member of the
branch concerned. Technical competence will be inferred from the
applicant’s history and the impression made on the board during the
interview. Each board member will make an individual, independent
appraisal of the applicant on one of the forms listed in (1) and (2)
below (original only). The word “civilian” will be substituted for
“military” on the form listed in (1) below when the applicant is
applying from civilian life and has not had military experience.
When the applicant is considered better qualified for a branch other
than one applied for, the board may recommend such assignment.

(1) For commission applicants, except for Chaplains and JAG
Branches, use DA Form 6224 (Interview Appraisal Sheet M).

(2) For WOs, Chaplains, and JAG Branch applicants, use DA
Form 6225 (Interview Appraisal Sheet S). (This form will be modi-
fied to indicate WO application when appropriate.)

b. Applicants with prior commissioned or WO service. In recog-
nition of commissioned or former commissioned status and/or RA
and Reserve of the Army WO status, board action will be waived.

4–6. Disposition of records
a. The board will forward the following papers through channels

to the appropriate commander concerned for action:
(1) Report of proceedings of the board of officers.
(2) Copy of military memorandum/ letter appointing the board.
(3) Application and allied papers for each applicant.
(4) Test score statement, when required by paragraph 4–3.
(5) DA Form 6227 completed by each board member on each

applicant.
(6) DA Form 6224 or DA Form 6225, as appropriate, completed

by each board member for each applicant.
b. A statement substantially as follows will be included in the

board report when applicable:

“ T h i s  c o r r e s p o n d e n c e  i s  m a r k e d  F O R  O F F I C I A L  U S E  O N L Y
solely because of the addition of Exhibit . . . . . . . through . .
. . . . When these exhibits are removed, protective markings will
be canceled.”

Chapter 5
Posthumous Appointments

5–1. General
This chapter prescribes special requirements and procedures for
tendering posthumous appointments as Reserve of the Army com-
missioned and WOs.

5–2. Authority to tender appointments
PERSCOM ( TAPC–OPD–R)(STL) is the only authority for tender-
i n g  p o s t h u m o u s  R e s e r v e  o f  t h e  A r m y  c o m m i s s i o n e d  a n d  W O
appointments.

5–3. Conditions under which posthumous appointments
may be tendered

a. Posthumous commissions. Posthumous commissions may be
issued when—

(1) The member was appointed to a commissioned grade but was
unable to accept the appointment because of death in line of duty.
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(2) The member successfully completed a course of instruction
w h i c h  a u t h o r i z e s  a p p o i n t m e n t  o n  s u c c e s s f u l  c o m p l e t i o n  o f  t h e
course. Further, the member was recommended for appointment by
the commanding officer or officer in charge of the school. However,
the member was unable to accept the appointment because of death
in line of duty on or after the scheduled date of completion of the
course of instruction.

(3) The member was officially recommended for appointment
and the recommendation was approved by the appropriate appoint-
ing authority. However, the member was unable to accept the ap-
pointment because of death in line of duty on or after the date of
approval.

b .  P o s t h u m o u s  w a r r a n t s .  P o s t h u m o u s  w a r r a n t s  m a y  b e  i s s u e d
when—

(1) The member was appointed to a WO grade but was unable to
accept the appointment because of death in line of duty.

(2) The member successfully completed a course of instruction
which authorizes WO appointment on successful completion of the
course. Further, the member was recommended for appointment by
the commanding officer or officer in charge of the school. However,
the member was unable to accept the appointment because of death
in line of duty on or after the scheduled date of completion of the
course of instructions.

(3) The member was officially recommended for appointment by
an examining board. However, the member was unable to accept the
appointment because of death in line of duty on or after the sched-
uled date of completion of the course of instruction.

5–4. Submission
Commanders with knowledge of a member who may be considered
for a posthumous appointment will furnish the information listed in
(a) through (d) below. Forward it through proper military channels
to PERSCOM , Appointment Directorate, ATTN: TAPC–OPD–RD,
9700 Page Boulevard, St. Louis, MO 63132–5200.

a. Date and cause of member’s death.
b. A statement indicating that the member’s death was or was not

in the line of duty. In this connection, a posthumous commission or
warrant may be issued in the name of a reservist whose cause of
death was incurred in line of duty while he or she was—

(1) Serving on AD or ADT.
(2) Traveling to or from ADT.
(3) Engaged in IADT.
c. Scheduled date of completion of course of instruction, date the

member was recommended for appointment as a result of successful
completion of course of instruction, and official who made the
recommendation.

d. Date member was officially recommended for appointment,
date the recommendation was approved, and official who approved
the recommendation for appointment.

5–5. Bonus, gratuity, pay, or allowance
No person is entitled to any bonus, gratuity, pay, or allowance
because of a posthumous commission or warrant.

5–6. Effective date of appointment
A commission or warrant issued under paragraph 5–3a or b will be
issued as of the date of the appointment, recommendation, or ap-
proval, as the case may be.
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Appendix A
References

Section I
Required Publications

AR 15–6
Procedures for Investigating Officers and Boards of Officers. (Cited
in para 4–1.)

AR 25–400–2
The Modern Army Recordkeeping System (MARKS). (Cited in para
2–8e.)

AR 27–1
Judge Advocate legal Service. (Cited in para 3–11 and 3–13.)

AR 40–501
Standards of Medical Fitness. (Cited in paras 1–6g , 2–1, and 2–3.)

AR 56–9
Watercraft. (Cited in paras 1–6d(3), 2–1z and 2–2.)

AR 135–91
Service Obligations, Methods of Fulfillment, Participation
Requirements, and Enforcement Procedures. (Cited in para 1–10a .)

AR 135–101
Appointment of Reserve Commissioned Officers for Assignment to
Army Medical Department Branches. (Cited in paras 1–4, 1–71,
1–9a, 1–10a, and 2–2.)

AR 140–10
Assignments, Attachments, Details, and Transfers. (Cited in paras
2–1s and 3–20.

AR 140–192
Organization, Training, Assignment and Retention Criteria for
Military Intelligence, Signals Intelligence, Electronic Warfare and
Signal Security Units. (Cited in paras 1–6h, 2–1, 2–3, and 3–28c.)

AR 195–3
Acceptance and Accreditation of Criminal Investigative Personnel.
(Cited in para 2–1.)

AR 381–20
U.S. Army Counterintelligence (CI) Activities. (Cited in para 2–1.)

AR 600–20
Army Command Policy and Procedures. (Cited in paras 3–7b and
3–12b.)

AR 611–60
Assignment to Army Attache Duty. (Cited in para 3–28b.)

AR 611–101
Commissioned Officer Specialty Classification System. (Cited in
para 3–15.)

AR 611–112
Manual of Warrant Officer Military Occupational Specialties. (Cited
in para 3–28.)

NGR 600–100
Commissioned Officers—Federal Recognition and Related
Personnel Activities. (Cited in para 3–25.)

NGR 600–101
Warrant Officers—Federal Recognition and Personnel Actions.
(Cited in para 3–25.)

DA Pam 351–4
U.S. Formal Schools Catalog. (Cited in para 3–28.)

DA Pam 600–2
The Armed Forces Officer. (Cited in para 2–8.)

DA Pam 611–227
Manual for the Officer Leadership Board Interview, Interview
Record. (Cited in para 4–4.)

Section II
Related Publications

AR 40–48
NonPhysician Health Care Providers

AR 135–155
Promotion of Commissioned Officers and Warrant Officers Other
Than General Officers

AR 135–156
General Officer Assignments, Promotions, Retention In and
Removal From an Active Status

AR 140–50
Officer Candidate School Course

AR 145–1
Senior ROTC Program: Organization, Administration, and Training

AR 351–5
Army Officer Candidate Schools

AR 600–3
The Army Specialty Proponent System

AR 600–8–104
Military Personnel Information Management/Records

AR 600–39
Dual Component Personnel Management Program

AR 601–210
Regular Army and Army Reserve Enlistment Program

AR 611–85
Selection of Enlisted Volunteers for Training as Aviation Warrant
Officers

AR 614–120
Interservice Transfer of Army Commissioned Officers on the Active
Duty List

AR 635–100
Personnel Separations—Officer Personnel

Section III
Prescribed Forms

DA Form 61
Application for Appointment. (Cited in paras 1–6a(2), 2–1a, 2–8,
and 3–8a .)

DA Form 71
Oath of Office—Military Personnel. (Cited in paras 2–7b and 2–8
and figures 2–2 and 2–3.)

DA Form 1290
Warrant Officer Commission. (Cited in paras 2–8a(2), 2–9, and fig.
2–3.)
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DA Form 3574
Certificate of Acknowledgement and Understanding of Service
Requirements for Individuals Applying for Appointment in the
USAR Under the Provisions of AR 135–100, or AR 135–101, As
Applicable—Individuals Without Prior Service. (Cited in paras
1–10a, 2–1a(6)(l), and 2–1m.)

DA Form 3575
Certificate of Acknowledgement and Understanding of Service
Requirements For Individuals Applying for Appointment in the
USAR Under the Provisions of AR 135–100, or AR 135–101, As
Applicable—Individuals Without a Statutory Service Obligation.
(Cited in paras 1–10a, 2–1a(6)(l), and 2–1n.)

DD Form 1A
Officers Commission. (Cited in paras 2–8a(2) and 2–9.)

Section IV
Referenced Forms

DA Form 2
Personnel Qualification Record—Part I. (Cited in para 2–1a(6)(d).)

DA Form 2–1
Personnel Qualification Record—Part II. (Cited in paras 2–1a(6)(e)
and 2–1v.)

DA Form 145
Army Correspondence Course Enrollment Application. (Cited in
para 2–1a.(6)(k))

DA Form 160
Application for Active Duty. (Cited in paras 2–1a (7)(c), 2–1h,
2–8b(1)(g), and 3–28a(2).)

DA Form 1058–R
Application for Active Duty for Training. (Cited in para 2–1a.(6)(j).

DA Form 2166–7
NCO Evaluation Report. (Cited in para 2–1a(6)(f).)

DA Form 4187
Personnel Action. (Cited in para 2–2b(12).)

DA Form 6224
Interview Appraisal Sheet M. (Cited in paras 4–5a(1) and 4–6a(6).)

DA Form 6225
Interview Appraisal Sheet S. (Cited in paras 4–1a(3), 4–5a(2), and
4–6a(6).)

DA Form 6227
Officer Leadership Board Interview, Interview Record OLB–1
Answer Sheet. (Cited in paras 4–4 and 4–6a(5).)

DD Form 369
Police Record Check. (Cited in para 2–1u(2).)

DD Form 370
Request for Reference. (Cited in para 3–16f(2).)

DD Form 398
Personnel Security Questionnaire. (Cited in paras 2–1f(1), and
2–8b(1)(f))

DD Form 398–2
Dept of Defense National Agency Questionnaire (NAQ) Check.
(Cited in paras 2–1f(1) and 2–8(e).)

DD Form 2088
Required Information to Accompany Ecclesiastical Endorsement/
Approval. (Cited in para 3–6a(2).)

SF 88
Report of Medical Examination. (Cited in paras 2–1e , 2–8b(1)(d),
and 3–8a.)

SF 93
Report of Medical History. (Cited in paras 2–1e and 3–8a.)

Form 1–151
Immigration and Naturalization Service Alien Registration Receipt
Card. (Cited in fig 2–1.)

Form 240
Department of State Report of Birth Abroad of a Citizen of the
United States of America. (Cited in para 2–1o(2).

FD Form 258
Fingerprint Card. (Cited in para 2–1f(1).

Form N–600
Immigration and Naturalization Service Certificate of Citizenship.
(Cited in para 2–1o(1).)

NGB Form 62
Application for Federal Recognition as an Army National Guard
Officer or Warrant officer and Appointment as a Warrant officer
and Appointment as a Reserved Commission officeror Warrant
officer of the Army in the Army National Guard of the United
States. (Cited in para 3–6b(2).)

NGB Form 89A
Certificate of Eligibility. (Cited in para 2–7.1c.)

NGB Form 337
Oath of Office. (Cited in para 2–7.1c.)
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